AGREEMENT

between

CITY OF NOVI

and

MICHIGAN ASSOCIATION OF PUBLIC EMPLOYEES

Effective 7/1/2021 - 6/30/2025



City of Novi
And
Michigan Association of Public Employees
TABLE OF CONTENTS
ARTICLE 1 - Recognition I

ARTICLE 2 - Union Security and Check-Off ]

ARTICLE 3 - Classifications 2
ARTICLE 4 - Probation 3
ARTICLE 5 - Subcontracting 4
ARTICLE 6 - Seniority 4
ARTICLE 7 - Disciplinary Layoff and Discharges 6
ARTICLE 8 — Grievance Procedure 7
ARTICLE 9 — Stewards ?
ARTICLE 10 — Absence 10
ARTICLE 11 - Limitation of Authority and Liability 13
ARTICLE 12 - Management Rights 14
ARTICLE 13 - Discrimination 14
ARTICLE 14 — General 15
ARTICLE 15 - Vacancies and Promotions 18
ARTICLE 16 — Equipment Accidents and Reports 19
ARTICLE 17 - Separability and Savings Clause 19
ARTICLE 18 — Safety Committee 19
ARTICLE 19 — Court and Funeral Leave 19
ARTICLE 20 - Workers' Compensation 20

ARTICLE 21 - Insurance 21



City of Novi
And

Michigan Association of Public Employees

TABLE OF CONTENTS (continued)
ARTICLE 22 — Retirement
ARTICLE 23 — Holidays
ARTICLE 24 - Longevity Pay
ARTICLE 25 - Overtime and Hours of Work
ARTICLE 26 - Wages
ARTICLE 27 - Savings Clause
ARTICLE 28 — Waiver Clause
ARTICLE 29 - Maintenance of Conditions
ARTICLE 30 - Termination of Agreement
SIGNATURE PAGE
CLASSIFICATION RANGE
RESTRICTED ASSIGNMENT
EMPLOYEE TUITION PROGRAM

SUMMARY OF BENEFITS

23

25

25

26

30

30

30

31

31

32

33

APPENDIX A

APPENDIX B

APPENDIX C



THIS AGREEMENT, made and entfered into this day of _ , 2021 by and
between the City of Novi, Employer, located at Novi, Michigan, party of the first part,
hereinafter "City”, and Michigan Association of Public Employees.

WHEREAS: Both parties are desirous of preventing strikes and lockouts and other
cessation of work and employment; and of maintaining a uniform wage scale, working
conditions and hours of employees of the Employer; and facilitating peaceful
adjustment of all grievances which may arise from fime to time between the Employer
and his employees; and of promoting and improving peaceful and harmonious
working and economic relations between the parties.

WITNESSETH: That the parties hereto, in consideration of the mutual covenants and
agreements hereinafter contained, do hereby agree as follows:

ARTICLE 1 - RECOGNITION

Pursuant to and in accordance with all applicable provisions of Act 336 of the Public
Acts of 1947, the City recognizes the Michigan Association of Public Employees as the
exclusive representative of the employees of the City of Novi for purposes of collective
bargaining with respect to rates of pay, wages, hours of employment and other terms
and conditions of employment, in the following bargaining unit for which it has been
certified.

*Unit | - All non-supervisory employees, but excluding confidential employees and
supervisors.,

ARTICLE 2 - UNION SECURITY AND CHECK-OFF

Section 2.1. Membership in the Union is not compulsory pursuant to Public Act No. 25,
June 14, 1973, as said Public Act No. 25 amended Act No. 336 of the Public Acts of
1947. The City agrees to deduct dues of the Union upon signed authorization of any
member of the bargaining unit. The aggregate deduction of all employees shall be
remitted together with an itemized statement, to the Treasurer of the Union by the 15th
of the succeeding month after such deductions are made. Deduction authorization
may be revoked upon sixty days notice. The City shall not be liable to the Association
or to the employees by reason of any error or neglect involving the improper
deduction of or failure to deduct Union dues in accordance with this contract and the
Union agrees to hold the City harmless from all liability to which the City may be put
by reason of its voluntary agreement to deduct membership dues.

Right to Work Legislation hereby is in effect for members of this bargaining group,
effective July 1, 2013. If any member of this bargaining group elects to opt out of
paying union dues, as is allowable under the Right to Work Legislation, they must notify
in writing the Department of Human Resources and MAPE. This notification will then
be sent to the Business Agent for this group. The City will notify MAPE of the last

deduction date for such dues paid by such employee. Should this legislation be
1



repeated this section shall revert to the language as written in prior contracts including
the provision to pay union dues for all employees represented in this group.

ARTICLE 3 - CLASSIFICATIONS

Section 3.1. The Union shall have a right to request that a position be upgraded by
submitting a request to the Human Resource Department. Human Resources shall
evaluate the Union's request and respond to it within ninety days after submission. The
decision of Human Resources shall be final and not subject to the grievance
procedure. The City shall also have the right to upgrade a position when deemed
necessary or appropriate. The Union shall be notified of all upgraded positions prior to
implementation. Incumbents shall be upgraded to the position without posting the
position as a vacancy.

Section 3.2. All new full-time employees shall be hired in at the appropriate range and
receive the starting salary for the appropriate classification and range. After six
months of continuous employment and a minimum of meets expectations on the
annual performance evaluation, based on classification and range, the new
employee shall be advanced to the six month rate. After twelve months of continuous
employment and a minimum of meets expectations on the annual performance
evaluation, the new employee shall advance to the one year rate.

Section 3.3. In those instances that do not interfere with the working conditions of the
existing bargaining unit, the Union recognizes the right of the City to employ seasonall
and part-time employees.

A. Seasonal employees shall be employees hired to perform that work which is of
a seasonal nature.

B. Part-fime employees is defined as an employee of the City who is employed for
less than twenty-nine (29) hours a week. Part-time employees shall be used only
when necessary.

Section 3.4. Seasonal and part-time employees shall not be used to undermine the
bargaining unit or the Union. Seasonal, part-time and co-op employees will not be
utilized in any department with an existing full-time employee and member of the
bargaining unit on lay-off.

Section 3.5. The Union acknowledges the Classification Plan of the City of Novi, as
adopted by the City Council. As the City needs require, the City shall make necessary
changes in the Classification structure.

Section 3.6. The following positions shall be considered to be continuous
classifications: Customer Service Rep, Account Clerk, Planning Assistant, Light
Equipment Operator, Facilities Maintenance, Residential Appraiser, and Code
Compliance Officer. Placement and advancement to the various steps and ranges
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of these positions shall be subject to and governed by the following rules:

A. All new hires shall be placed in the lowest step in the position range.

B. Any existing employee who is promoted to one of these positions shall be
placed in the step which is the next highest from their existing salary. There will
be no increase less than ten cents per hour.

C. Movement to the next step within these positions will be based on seniority and
merit as follows:

1.

2.

3.

The employee must possess a minimum of two years seniority in their
present classification.

The employee must have received a minimum of Meets Expectations on
the employee evaluations conducted during this two year period. If no
evaluation has been completed, the employee’s performance will be
considered safisfactory for classification purposes only.

To advance with the established steps and from one range to another,
employee must successfully receive a minimum of meets expectations
on the employee evaluations conducted during this two year period. If
no evaluation has been completed, the employee's performance will
be considered satisfactory for classification purposes only.

D. Seniority earned in a parallel or higher classification shall be credited toward an
employee's placement in the salary schedule of a continuous classification of
a lower position, assuming that the duties of the two positions are similar in
nature and that the employee possesses the necessary experience and
qudlifications to perform the duties of the new position.

ARTICLE 4 - PROBATION

Section 4.1. The City shall grant new employees seniority after working twelve (12)
continuous months. In the event that two or more employees have the same date of
hire, then seniority shall be determined among such employees by the date of
application for employment, the one with the earliest date of application having the

greatest seniority.

Section 4.2. Those employees who become part of the bargaining unit, shall
commence payment of Union dues and initiation fees or a service charge after ninety
days of continuous employment with the City. The Union upon written request of the
employee agrees to refund dues or service charges if the employee is terminated by

the City of Novi during the probationary period.



ARTICLE 5 - SUBCONTRACTING

The right of contfracting or subcontracting is vested in the City of Novi. The right to
contract or subcontract shall not be used for the purpose or intention of undermining
the Union.

ARTICLE 6 - SENIORITY

Section 6.1. An employee who desires to terminate his employment with the City shalll
give reasonable written notice and may request a letter of recommendation.

Section 6.2. An employee shall lose his/her seniority for the following reasons only:
A. An employee quits.
B. An employee is discharged for just cause.

C. An employee is absent for two consecutive working days without nofifying his
supervisor. After such absence, the City will send written nofification by certified
mail to the employee at his last known address that he/she has lost seniority and
his/her employment has been terminated. If the disposition made of any case
is not satisfactory, the matter may be referred to the grievance procedure. |f
an employee is absent for two consecutive working days and cannot notify
their supervisor due to an emergency condition, they must contact the
supervisor within one day of having the ability to do so.

D. If he/she does not refurn to work from sick leave and leaves of absence within
two days of the end of the leave.

E. For participation in any unauthorized strike, slowdown, speedup, walkout or
other interruptions of normal operations of the City of Novi.

Section 6.3. An employee who at any time returns from leave granted by the City shall
be enfitled to return to his/her former position with no loss of seniority; however, he/she
shall accrue no seniority during the period of his/her absence, unless such leave is for
union or city related business.

Section 6.4. An employee who is promoted from the bargaining group to either a
union or non-union position shall serve a twelve month probation. The employee will
have ninety (90} days to request to be returned to their prior union position. If returned,
he/she shall be returned to his/her former classification and pay. After ninety days,
employee loses their right to return to prior union position. Employee may apply for
ofher open positions within the City which they may be qualified for.

Section 6.5. Layoffs and Recall: The word "layoff' means a reduction in the working
force. If a layoff becomes necessary, the following procedure will be mandatory:
4



Layoff shall be made within the effected classification(s) in the effected
department(s).

Such reduction will be made in the first instance by terminating temporary
employees, then probationary employees within the effected classification(s)
in the effected department(s). If a further reduction in the work force is
required, such reduction in the case of seniority employees will be made in
inverse order of seniority within the effected classification(s) in the effected
department(s).

When an employee receives notice of layoff, he or she shall be permitted to
exercise his or her seniority right fo bump or replace an employee with less
seniority. The layoff and bumping procedure will operate as follows:

Employees to be laid off for an indefinite period of time (i.e. more than five
days) shall be given as much advance notice as practical, but in no event less
than ten working days. The union shall receive a list of employees being laid off
at the same time that said employees are notified.

An employee receiving notice of layoff shall have five working days from the
receipt of the notice of layoff to notify Human Resources in writing of their intent
to exercise their seniority to bump. Failure to notify Human Resources in writing
within the five day period as stated shall constitute a waiver of the employees
bumping rights. After receipt of the notice of intent to exercise their right to
bump, Human Resources shall notify and schedule an appointment within five
working days to review the affected employee's qudlifications and available
options.

An employee may bump the lowest seniority employee in any of the following
cases:

A currently held classification and/or currently held range (including
lower classifications/range, a lower classification and/or lower range.

An employee may only bump into a position for which he/she is qualified.
The City may require the employee to test to verify qualifications unless
the employee has successfully held the exact position in the same
Department into which he or she is attempting to bump. Said testing
must be fairly administered based on the job description and the
demonstrated actually ability of the employee fto be bumped.
Employees must possess all certifications/licenses that are required of the
position they are bumping into.

Section 6.6. Promotions and Transfers: A laid off employee shall be considered as still
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employed for bidding on any posted vacancy. A laid off employee does not lose
his/her seniority unless he/she fails to return to work when recalled as specified in Article
11, Paragraph D, and continues to accumulate seniority for up to one year during the
period of the layoff,

During layoffs the City will not demote supervisory personnel into the bargaining unit
as a means of replacing laid off employees.

The City agrees that it shall provide as much advance notice as possible to the Union
of any proposed layoff. Additionally, the City will agree to a "meet and confer" session
with the Union to discuss possible alternatives to a layoff action.

When the work force is increased or openings occur in any department while there
are employees on layoff, employees will be recalled according to inverse order of their
having been laid off, providing they have the current ability to do the available work.
A laid off employee will remain on the recall list for a period of time equivalent to the
length of his seniority. A laid off employee with more than two years seniority, will be
removed from the recall list at the end of the two years, unless he/she informs the
Employer in writing within thirty calendar days after the expiration of that two year
period that he/she wants to remain on the recall list. Further, such employee must
inform the Employer in this manner within thirty calendar days after each anniversary
of the expiration of that two year period that he/she wants to remain on the recall list
until the expiration of the period of time equivalent to the length of his/her seniority. If
an employee is laid off, it will be his/her responsibility to register with the Employer
his/her address and any change of address for the purpose of this Article. Notice of
recall shall be sent to the employee at the last address registered with the Employer,
by registered or certified mail. If the employee fails to report his/her intent to report for
work within seven working days after delivery of notice of recall to the Post Office, the
City shall assume he/she has quit.

When the work force is increased or openings occur in any Department, probationary
employees who are terminated due to areduction in the work force will be considered
for rehire for the period of time equal to their time served as a probationary employee
providing: Laid off seniority employees are determined not to be eligible for the
available position(s) and the probationary employees have the current ability to do
the work required in the position(s).

There shall be a forty-two month period when a laid-off employee who has not
withdrawn from the MERS retirement system may, when returning to work, continue in
the retirement plan to which they were previously contributing. This shall be subject to
MERS and legal requirements.

ARTICLE 7 - DISCIPLINARY LAYOFF AND DISCHARGES

Section 7.1. The City may discharge or discipline any seniority employee only for just
6



cause. Probationary employees may be discharged for any reason. [t shall be the
policy of the City that disciplinary action will follow the principle of being both
corrective and progressive in nature,

Section 7.2. Within a two year period following the insertion of a letter of reprimand in
the personnel file of any member, he/she may ask that a review be made by the
Human Resource Director, and unless there is a legitimate reason otherwise, the letter
will be removed.

Section 7.3. If an employee is convicted of an infraction by a court of competent
jurisdiction, that restricts any job requirement (example CDL) that employee shall be
re-classified to the next lowest classification, for the duration of the suspension of
credentials to a maximum of eighteen months. At that time if the employee does not
meet the requirements of his/her normal position the employee may be terminated.

ARTICLE 8 - GRIEVANCE PROCEDURE

Section 8.1. A grievance is defined as an alleged violation of a specific article and
section of this agreement. No dispute or controversy shall be adjusted under this
procedure unless it shall be a true grievance as defined above. It is mutually agreed
that all grievances, disputes or complaints arising under and during the term of this
agreement shall be settled in accordance with the procedure herein provided. Every
effort shall be made to adjust controversies and disagreements in an amicable
manner between the employer and the union. No dispute or controversy shall be
adjusted under this procedure unless it shall be over the interpretation or application
of this confract.

Section 8.2. Grievances must be taken up promptly and no grievance will be
considered or discussed which is initiated later than ten working days after the union
would have reasonably had notice of the alleged contract violation such has
happened.

Section 8.3. Should any grievance, disputes or complaints arise over the interpretation
or application of the contents of this agreement, there shall be an earnest effort on
the part of the parties to settle such promptly through the following steps:

Step 1. The parties recognize informal resolution of grievances at the lowest
possible level of supervision as desirable and encouraged. Initiation of a
grievance shall be by a conference between the aggrieved employee, the
Steward, or both, and the supervisor and/or department head. If not settled in
this manner, it shall be the responsibility of the aggrieved to reduce any
grievance to writing on the regular grievance form provided by the local union
within ten working days of the alleged grievance, and deliver same to the
designed employer representative. Said grievance shall name the
employee(s) involved, shall state the facts giving rise to the grievance, shall
identify the provisions of this agreement alleged to be violated by appropriate
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reference, shall state the contention of the employee and of the union with
respect to the provisions, shall indicate the relief requested, and shall be signed
by the employee.

Step 2. After receipt of the written grievance by the designed employer
representative, a conference between the union representatives and
employer representative will be held within five working days thereafter. The
employer representative shall indicate his disposition of the grievance in writing
within five working days of such meeting and shalll furnish a copy to the union
representative.

Step 3. If the grievance is not settled in Step 2, the union shall, within five working
days, deliver to the designated employer representative a written request for a
meeting between the union representatives and the employer representatives
to review the matter. This meeting may be attended by the Chief Steward
and/or Department Steward and/or Business Agent. Such meeting will be held
within ten working days from date of said written request and the employer will
render its written decision within seven working days thereafter.

Step 4. If the grievance has not been settled in Step 3, the parties, or either
party, may submit such grievance to arbitration provided such submission is
made to the City's Director of Human Resources within thirty calendar days. The
written notice shall identify the provisions of the agreement allegedly violated,
shall state the issues involved and the relief requested. If no such notice is given
within the prescribed period, the City's last answer shall be final and binding on
the union, the employee or employees involved, and the City.

If the parties cannot agree as to the arbitrator within fourteen calendar days of
the submission of the union's notice, the union must submit a request for an
Arbitrator to be appointed by the Michigan Employment Relations Commission.
The arbitrator shall have no power or authority to alter, amend, add to or
subtract from or disregard any of the terms of this agreement. Both parties
agree to be bound by the award of the arbitrator and that the costs of any
arbitration proceeding under this provision shall be borne equally between the
parties except that each party shall pay the expenses of its own witnesses.

Upon written agreement of the parties, any grievance may be submitted to
mediation. Such submission shalll freeze the timelines set forth above until either
party informs the other that it no longer wishes to mediate. At that point, the
timelines shall resume at the point as which they were frozen.

If either party disputes the arbitrability of any grievance under the terms of this
agreement, the arbitrator shall first determine the question of arbitrability. In the
event that a case is appealed to an arbitrator on which he/she has no power
to rule, it shall be referred back to the parties without decision or

recommendation on its merits.
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There shall be no appeal from an arbitrator's decision if within the scope of
his/ner authority as set forth above. It shall be final and binding on the union,
its members, the employee or employees involved, and the City.

Section 8.4. Any grievance not appealed from a decision in one of the steps of the
grievance procedure to the next step as herein described shall be considered
dropped and the last decision final and binding, except that time limits may be
extended by mutual written agreement of the parties.

ARTICLE 9 - STEWARDS

The employer recognizes the right of the local union to elect a Chief Steward and
Deputy Stewards from specific employment activities not to exceed a deputy for
Secretaries/Clerks, Public Works, and Building Inspectors. The authority of the Chief
Steward so elected or appointed by the local union shall be limited to, and shall not
exceed, the following duties and activities:

A. The investigation and presentation of grievances with his employer or the
designated employer representative in accordance with the provisions of the
collective bargaining agreement.

B. The fransmission of such messages and information, which shall originate with,
and are authorized by the local union or its officers, provided such messages
and information

a. have been reduced to writing, or;

b. if not reduced to writing are of a routine nature and do not involve work
stoppage, slow-downs, or any other interference with the employer's
business.

C. The Chief Steward and/or Deputy Stewards have no authority to take strike
action, or any other action interrupting the employer's business. The employer
shall have the authority to impose proper discipline, including discharge, in the
event the Steward has taken unauthorized strike action, slow-down or work
stoppage in violation of this Agreement. The Steward shall be permitted time
to investigate, present and process grievances on the employer property
without the loss of fime or pay during this regular working hours. In each and
every instance where such time is required during working hours, the Steward
will estimate the amount of time needed and receive approval from his/her
immediate supervisor. No reasonable request for time away from the job for
union business will be denied.

D. No more than one Steward shall be allowed to investigate, present, or process
grievances at any one fime. The Department Steward shall be included if
9



requested.

E. The Steward shall first receive the approval of his supervisor to leave his work,
no additional employee shall be allowed time off to accompany the Steward.
Abuse of time away from the job, or abuse of any provision of this section, shall
be cause for appropriate discipline.

F. All appointed or elected Chief Stewards and Department Stewards shall be
included in confract negotiations, but not to exceed four. Negotiation sessions
will be scheduled at mutually agreeable times. All time spent during regular
working hours in negotiations for any steward will be compensated at the
appropriate rate. No time spent before or beyond regular working hours will be
compensated.

The City agrees to allow up to twenty-four (24) hours per fiscal year for the Chief
Steward and Department Stewards for the purpose of conducting union business
limited to the following: attending union conferences and educational seminars
which relate to the bargaining unit, provided seven working days written notice is
given to the employer by the union. The City agrees to allow up to forty (40) hours per
fiscal year for the Chief Steward and Department Stewards for purpose of conducting
union business limited to the following: Contfract negotiations, disciplinary hearings,
grievances and arbitrations. If confract negotiations extend beyond the expiration
date, or the group has exhausted their forty (40) hours for the fiscal year, additional
time may be granted for the bargaining team to complete the negotiation process.
A written notice must be provided to the employee's Department Director or their
designee, a minimum of forty-eight (48) hours in advance specifying the
dates/times/union personnel who will be in attendance at any business. For purposes
of union business such as a disciplinary hearing, notice should be provided at such
time as union representative is advised.

ARTICLE 10 - ABSENCE

Section 10.1. Any employee desiring a leave of absence from his/her employment
shall secure written permission from the employer. Such request for leave shall be
submitted in writing. Extensions of leave granted must be requested in writing ten
working days in advance of the termination of the leave of absence and must be
approved in writing. No leave of absence shall be granted for a period in excess of
one year; however, the same may be extended as herein provided. No unpaid leave
of absence shall be granted until such time as employee has eighty hours or less of
Paid Time Off in their bank.

Section 10.2. Paid Time Off. Paid Time Off (PTO) is an all-inclusive leave bank system
that provides pay to employees when they are away from work. Effective July 1,
2021, employee's existing vacation, personal business, and sick banks will be
converted into one PTO bank. In the event an employee will be away from work for
an illness or injury lasting more than three consecutive days, please refer to the City's
10



Family Medical Leave Policy. lliness or injuries lasting more than five (5) days, the
pertinent Short Term Disability Policy.

PTO accrual schedules are as follows and shalll be provided on January 1 of each
year of full-time eligible service. New employees' PTO shall be pro-rated (using the
15" day of the month rule) based upon their hire date.

For employees working scheduled 8 hour days:

Years of Service Annual Paid Time Off Eligibility

1-4 184 hours (23 days) - Maximum carry over 80 hours
5-9 224 hours (28 days) - Maximum carry over 120 hours
10-16 264 hours (33 days) -Maximum carry over 160 hours
17+ 304 hours (38 days) -Maximum carry over 208 hours

For employees working scheduled 7.5 hour days:

Years of Service Annuadl Paid Time Off

1-4 172.5 hours (23 days) — Maximum carry over 75 hours
5-9 210 hours (28 days) — Maximum carry over 112.5 hours
10-16 247.5 hours (33 days) — Maximum carry over 150 hours
17+ 285 hours (38 days) — Maximum carry over 187.5 hours

Any hours over the maximum carry over as listed above as of December 315t will be
lost.

Schedvuled Leave: Employees may request time off in writing with as much advance
notice as possible, minimum of 12 hours-notice. Except in cases of illness or injury,
requests for time off with less than 12-hours’ notice may be denied if approval would
result in interruption of service to the public. Leave requests of five (5) days or more
should be made a minimum of two weeks in advance, or as determined by the
Department Director or their designee.

If the Department Director feels that permitting such requests will conflict with the
Department’s work schedule or result in an interruption of service to the public, the
request may be denied. In cases where an employee has not been able to take time
off in any given year due to unusually high work load, iliness, or similar circumstance
that would otherwise result in the forfeiture of leave time, the Director of Human
Resources, with the request and approval from the Department Director, may
authorize a one-time carryover of PTO leave time beyond the permissible maximum.

Recognized holidays will not be charged as PTO for employees whose leave

encompasses said holiday.
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Any employee who is called back to work during a scheduled PTO period, shall not
lose any remaining PTO leave.

Unscheduled Leave: In such cases of unscheduled leave (Emergency or EPTO)
employee shall notify the Department Director or their designated department
contact within one (1) hour of their start fime, or as soon as reasonably able, in the
case of an emergency, of their absence. Failure to do so, absent a bona fide medical
emergency, may result in the employee being considered absent without leave and
subject to disciplinary action and/or termination. The employer reserves the right to
require satisfactory proof of illness or investigate, which may include a physician's
statement or other such evidence for any EPTO; including wherein a reasonable basis
exists, including but not limited to a pattern of EPTO, or absences in excess of three (3)
consecutive work days. Excessive EPTO hours in any given month may result in a
medical referral (fitness for duty) or disciplinary action. A pattern may include weekly
absences, a day at the beginning or end of a scheduled vacation, routine EPTO callls
on Mondays or Fridays, etc.,

Emergency PTO may be used for absence due to serious illness and/or injury in the
immediate family. The immediate family shall consist of mother, father, children,
spouse, brothers, sisters, grand-parents and grandchildren.

PTO Payout: The payout of unused PTO leave time will be capped at 400 hours and
will only be paid out if the employee's separation is in good standing, with a
minimum of two weeks advance notice of separation. There shall be no payout of
PTO for an employee who is on probation.

In the event of the death of the employee, any payout of time shall be made by
direct deposit into the last account employer has on file.

Annual PTO Buy Back: Payment in lieu of PTO is allowed. However, the City
encourages all employees to take leave time. Employees shall be permitted to
receive payment in lieu of PTO in a minimum of one day and a maximum of five
days cashed in for pay within a calendar year. Requests for such payout shall be
made in writing to the Department of Human Resources by December 1. Payment
to be made on the last pay in December.

UNPAID LEAVE OF ABSENCE

An Unpaid Leave of Absence may be requested, first through the employee's
Department Director, and if approved then submitted to Human Resources. Leaves
will be considered on a case by case basis. Consideration will take into account
staffing, projects, and any potential interruption to service. In order to request an
unpaid leave, the employee must have no more than 80 hours in their PTO bank.
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Section 10.4. An employee will take a health leave of absence pursuant to this section
at any time during the employee's pregnancy if the employee is unable to
satisfactorily perform her assigned duties. A seniority employee who has earned
seniority at the time the leave is to commence who is unable to perform her assigned
duties shall, at the written recommendation of a physician be granted a maternity
leave of absence for up to the length the employee's seniority or three months,
whichever is less. A written request for such leave must be submitted fo the City
Manager as soon as possible after the pregnancy has been determined. When the
employee can furnish her physician's statement certifying her fitness to perform her
assigned duties, she shall be allowed to continue to work provided that the City
reserves the right to require additional medical certification of the employee's fitness
to perform her assigned duties if such fitness is questioned. At least thirty days prior to
the expiration of the leave, the employee shall notify the City in writing of her intent to
return to work accompanied by a written statement from a physician selected
pursuant to Article 14, Section 10, certifying the physical and mental fithess of the
employee to fulfill her duties. Upon expiration of the leave, the employee will be
returned to her former classification, providing she can perform the available work.
The City of Novi agrees to provide pregnancy benefit protection no less than required
by State Law.

Section 10.5. The City of Novi will continue to provide medical coverage to those
employees off work due to a non-duty related injury, iliness or disability provided such
injury, illness or disability leave is approved. This coverage will continue while
employee is on approved FMLA and/or Short Term Disability. A doctor's statement
verifying the employee's medical condition will be required in order to process any
requested medical leave. Upon request by employee, HR will e-mail a health care
invoice to employee for required health care contribution.

ARTICLE 11 - LIMITATION OF AUTHORITY AND LIABILITY

Section 11.1. No employee, union member or other agent of the union shall be
empowered to call or cause any strike, work stoppage or cessation of employment
prohibited under Act 379, P.A. 1965, or under any other applicable City, State or
Federal law, in existence at the present fime or enacted during the term of the
agreement. In the event of such prohibited conduct, the union shall immediately
instruct the involved employees in writing, with a copy to the City, that their conduct
is in violation of the contract and that they may be disciplined and/or discharged,
and further shall instruct all persons to immediately cease the offending conduct. The
union further agrees that the City shall have the right to discipline {including discharge)
any or all employees who violate this article. In the event of a violation of this article,
the City shall have the right, in addition to the foregoing and any other remedies it
may have, to obtain injunctive relief.

Section 11.2. Any individual employee or group of employees who willfully violate or
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disregard the arbitration and grievance procedure set forth in Article 8 of this
Agreement, may be summarily discharged by the employer without liability on the
part of the employer or the union.

ARTICLE 12 - MANAGEMENT RIGHTS

Section 12.1. The union recognizes the City's right to manage its affairs and direct its
work force within the existing framework of the statutes of the State of Michigan to
maintain the City of Novi in the County of Oakland, as efficiently and at the lowest
possible cost consistent with the fair labor standards. Further, the City has all the
customary and usual rights, powers, functions and authority of management. It is
recognized that the management of the City, the control of its properties and the
maintenance of the City, the control of its properties and the maintenance of order
and efficiency is solely a responsibility of the City. Among the rights and responsibilities
belonging to the City are: the rights to decide the number and location of its facilities,
work to be performed within the unit, maintenance and repair, amount of supervision
necessary, machinery, tools, procurement, designing. engineering and the control of
equipment and materials, and the right to purchase services of others. Itis understood
and agreed that none of the foregoing rights and responsibilities will be exercised in a
manner which is inconsistent with the provisions of this agreement.

Section 12.2. It is further recognized that the responsibility of the management of the
City for the selection and direction of the working forces, including the right to hire,
suspend or discharge for just cause, assign, promote or transfer, to determine the
amount of overtime to be worked, to relieve employees from duty because of lack of
work or for other legitimate reasons as set forth herein is vested exclusively in the City.

Section 12.3. The City reserves the right to promulgate reasonable rules and
regulations in order to maintain order and discipline, provided the same are not
inconsistent with the provisions of this agreement.

Section 12.4. The union recognizes that no disputes are subject to the grievance
procedure or any arbitration procedures unless they arise from disagreements
concerning the interpretation of this contract.

ARTICLE 13 - DISCRIMINATION

The provisions of this agreement shall be applied without regard to race, creed,
religion, color, national origin, age, sex, or marital status.

Masculine pronouns and relative words herein used shall be read as if written in plural

and feminine if required by the circumstances and individuals involved and is not
intended to be discriminatory in any fashion.
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ARTICLE 14 - GENERAL

Section 14.1. Authorized representatives of the union shall be permitted to visit the
operation of the employer during working hours to talk with Stewards of the local union
and/or representatives of the Employer, concerning matters covered by this
agreement provided that such visits do not interfere with the normal and orderly
operations of the employer.

Section 14.2. The City of Novi has the authority to determine who will drive a City
vehicle, to establish vehicle operator standards, and to revoke the right to drive
municipal vehicles for failure to meet the standards (Motor Vehicle Operations Policy).
Employees who do not meet the driving record standards will be subject to disciplinary
action, up to and including removal of driving privieges and termination of
employment. All employees who drive City vehicles will be enrolled in the State of
Michigan Driving Record Subscription Service. Effective upon contract ratification, all
new hires of the Department of Public Works, Water and Sewer, and Parks, Recreation
and Forestry Departments are required to obtain (during his/her probationary period)
and must maintain as a condition of employment a Class A CDL license with air brake
and tank endorsement.  CDL Drivers must maintain a valid medical card.

Any City employee transferring or bumping into DPW must possess a minimum of a CDL
Group B License. These employees shall have six months from the date of transfer, or
bump, to obtain the CDL Group A License with the N endorsement. The six month time
period shall be extended by the employer if the employer is unable to make available
the necessary training and / or the equipment for practice.

It is the desire of the City for all existing DPW employees to have a CDL Group A License
with an N endorsement. If they are unable to obtain a CDL Group A License with an N
endorsement, they shall remain in their current position and be ineligible for promotion
until they are able to do so. This section shall not apply to the position of mechanics in
the Police garage or the clerical positions in the DPW.

In order to develop a safer work environment as well as provide the opportunity for
career development, the employer and the union shall mutually develop, implement
and maintain a fraining program. This program will cover the CDL licensing
requirements, safety issues and other issues that may be identified in the future by the
parties.  Current employees will have the training made available to them on a
seniority basis with the most senior employee given the first opportunity to train,
followed by the next senior employee, etc. Water and Sewer workers shall have a
minimum of a Water Distribution System S-4 certification. Anyone transferring or
bumping into this department from another City department shall have a minimum of
eighteen months to obtain the S-4 license as a condition of employment.

Section 14.3. Should the employer require any employee to give bond, cash bond
shall not be compulsory and any premium involved shall be paid by the City.
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Section 14.4. The City will provide and maintain sanitary washrooms and toilet facilities.
Where needed, the City will provide and maintain lockers.

Section 14.5. The City shall provide at its expense, such legal assistance as shall be
required by an employee as the result of acts occurring when and while said
employee was in good faith performance of his/her City duties and responsibilities. If
for any reason such legal assistance is denied, then the City shall notify the employee
and local union. This provision will in no way apply to any action arising out of any legal
or illegal strike, work stoppage, slowdown, speedup, or other interference with the
normal and orderly operation of the City.

Section 14.6. The employer shall provide adequate bulletin board space where
employees are employed for the posting of seniority and vacation lists and for the use
of the union and employer. Only official notices are to be posted and must have the
signature of the union business representative or the Steward for the union and the
employer or his/her representative.

Section 14.7. Where an employee is required by the City to provide his/her own
tfransportation to and from a job location during normal working hours or authorized
overtime, then he/she shall be reimbursed at the rate established by the Internal
Revenue Service. No employee will be reimbursed for any miles driven while
commuting either to or from his/her residence to work.

Section 14.8. Loss or Damage: Employees shall not be charged for loss or damage of
the employer's property, tools, equipment, mobile or otherwise, or articles rented or
leased by the employer unless negligence is proven.

Section 14.9. The City recognizes its obligation to furnish adequate tools and
equipment to perform the job tasks required safely. Prior authorization from the
Department head shall be obtained before any employee uses any City tools or
equipment for personal use. Personal use of City tools or equipment must take place
on City property.

Section 14.10. The City may, when the employee's condition could endanger himself,
other employees or the operation of the City, require that employees submit to
physical and mental tests and examinations by the City appointed doctors when such
tests and examinations are considered to be of value to the City in maintaining a
capable work force, employee health and safety, etc., provided however, that the
City will pay the cost of such tests and examinations. If a disagreement arises over the
decision of the City-appointed physician, the employee, at his/her own cost, may be
tested or examined by his/her own physician. If the disagreement is not settled at this
point, a third physician will be selected by the City and the employee.

Section 14.11. An emergency first aid kit shall be furnished and maintained at certain
designated areas.
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Section 14.12. All inspectors and appraisers shall be furnished with a winter jacket.
Jackets shall be replaced every two years unless the condition of the jacket warrqnts
replacement earlier. It shall be the responsibility of the employee to maintain and
care for their jacket and to keep it in the best condition possible.

Section 14.13. The City and union recognizes and supports the principle of maintaining
and updating employee's occupational skills. All members of this bargaining unit are
covered under the City of Novi Tuition Reimbursement Policy which allows
reimbursement up to $3,500 per fiscal year pursuant to the criteria of the Policy. Please
see the City's Tuition Reimbursement Policy for further explanation, policies and
procedures.

Section 14.14. The City agrees that before changes in policy or staff realignment, o
conference will be held with the union and stewards where the union is involved.

Section 14.15. The City agrees to pay the difference between a regular operator's
license and chauffeur's license renewal for all DPW employees classified at range 5 or
above.

Section 14.16. The City agrees to continue health care coverage for employees off
work due to a non-duty related injury, iliness or disability for a period not o exceed six
months in duration. This benefit shall only be extended once the employee has
exhausted all his/her short term disability. All health care premiums must be paid and
current while on leave in order to continue to receive said benefits. Upon request by
employee, HR will e-mail a health care invoice to employee for required health care
contribution.

Section 14.17. All employees hired after January 1, 2001, will be paid through direct
deposit.

Section 14.18. Employees shall not consume alcohol or drugs during the course of the
workday, including lunch and/or break periods. Any employee who is suspected of
doing so shall be subject to immediate alcohol/drug testing. If it is determined that an
employee has consumed either alcohol or drugs during the course of the workday,
the City reserves the right to take disciplinary action up to and including termination
of employment.

Section 14.19. Uniforms shall be provided to all employees who currently receive a
clothing allowance. Uniform allowances shall no longer be provided. All prior letters of
agreement are superseded by this language:

In addition, the Employer will continue to provide to all positions presently receiving
the work boot allowance, $300 for work boots on an as needed basis, subject to
supervisory approval.
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The City agrees that if any employee is required to wear any kind of uniform as ¢
condition of his/her employment, such uniform shall be furnished and mainfained by
the employer. The City agrees to continue to maintain mechanics uniforms  as
presently provided. If an employee needs their footwear replaced due to a special
work assignment (i.e. crack sealing), and not due to regular wear, the employee may
get approval from their supervisor and submit a receipt to Finance for reimbursement.
The City agrees to furnish appropriate rain apparel (coats) for those DPW employees
who regularly work outside. These replacements will include all positions presently
receiving the allowance.

ARTICLE 15 - VACANCIES AND PROMOTIONS

Section 15.1. Promotions shall be filled based upon qualifications, ability, merit, and
where equal, by giving preference to the employee with the greater seniority. The
City may only hire outside applicants where no qualified bargaining unit member
applies for the position. Qualifications, ability and merit shall be determined by the
employer and based upon experience, performance, and the ability to maintain
effective working relationships with others.

Section 15.2. Job vacancies other than staff positions will be posted on the bulletin
board for a period of seven calendar days. The employee selected for the job
vacancy will have a twelve (12) month probationary period to qualify for the job. An
employee may acquire seniority in the new position after working twelve (12)
continuous months. During the probationary period, the employee will receive the
rate of pay of the job he/she is performing. If the employee is not qualified for the job
vacancy, he/she shall be returned to his/her former classification and pay.

Section 15.3. An employee who is promoted from the bargaining group fo either a
union or non-union position shall serve a twelve month probation. The employee will
have ninety (?0) days to request to be returned to their prior union position. If returned,
he/she shall be returned to his/her former classification and pay. After ninety days,
employee loses their right to return to prior union position. Employee may apply for
other open positions within the City which they may be qualified for.

Section 15.4. In filing temporary job vacancies the City will give due consideration to
qualifications and seniority.

Section 15.5. An employee assigned to work in a higher classification for two hours or
more per calendar day will receive the higher rate of pay. Employees assigned to
perform temporary supervisory duties shall not receive a higher rate of pay unless the
assignment lasts eight or more working hours in a twenty-four hour period and have
been specifically assigned by the supervisor. An employee assigned to work in alower
classification shall not suffer a reduction in pay unless the reassignment is pursuant to
Article 6 of this agreement.

Section 15.6. Employees who work either seasonal, temporary, part-time or in cases of
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emergency shall not be covered by this agreement and will not be used to undermine
the union.

ARTICLE 16 - EQUIPMENT ACCIDENTS AND REPORTS

Section 16.1. The City of Novi agrees to meet all occupational safety regulations as
required under State and Federal law.

Section 16.2. Employees shallimmediately report all accidents to their supervisors and
reduce same to writing by the end of the workday or by no later than the end of the
next workday, provided the employee is not incapacitated by the accident. In the
event of incapacity, a report will be given at the earliest possible date. Employees
injured on the job will be sent to a City appointed physicians only. Under no
circumstances should an employee report to a physician of his/her choice unless prior
approval is received from the City. In the event of an emergency, an injured
employee will receive freatment at the closest appropriate medical emergency
facility.

Section 16.3. All defects in equipment shall be reported to the City promptly. The City
recognizes its obligation to investigate defects.

Section 16.4. Employees covered hereby, in the performance of their jobs, shall at all
times use safety devices and protective equipment which will be furnished to them
hereunder and will comply with the safety, sanitary, or fire regulations issued by the
City. Failure to report defects or accidents as outlined hereunder, or failure to follow
the provisions of this article will be grounds for the appropriate disciplinary action.

ARTICLE 17 - SEPARABILITY AND SAVINGS CLAUSE

In the event that any provisions of this agreement shall at any time be declared invalid
by any court of competent jurisdiction, the decision shall not invalidate the entire
agreement, it being the express intention of the parties that all other provisions shalll
remain in full force and effect.

ARTICLE 18 - SAFETY COMMITTEE

A safety committee comprised of two members of the union and two representatives
of the City may recommend safety regulations for the City to adopt as the need arises.
A written agenda will be forwarded by the moving party at least forty-eight hours in
advance of the scheduled meeting. The safety committee shall meet at the request
of either party during normal working hours.

ARTICLE 19 - COURT AND FUNERAL LEAVE
Section 19.1. City employees who have been called for jury duty, or subpoenaed to

Court on any City business, will be paid the difference between their daily wages and
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fhe daily jury duty fes and other court compensations paid.

section 19.2. City employees shall be paid up to five days pay, if needed, to atteng
the funeral of fatner, mother, mother-in-law, fatherin-law, sister, brother, wifa ¢
Nusband or child, st2pbrother, stapsister, stzomother steofather, stapchild.

Section 19.3. City employees shall be paid up to three days pay. if needed, to atteng
the funeral of their grandmothar, grandfather, grandson. granddaughter.

Section 19.4. City employees shall be paid two days' pay, if needed, to attend the
funeral of their brother-in-law, sister-in-law, niece or nephew, aunt or uncle.

ARTICLE 20 - WORKERS' COMPENSATION

Section 20.1. The City of Novi shall provide Workers' Compensation protection for all
employees coverad by this agreement. Protection shall not be less than orovided by
State Law.,

Section 20.2. A "Duty Disability Leave” shall mean a leave required as a result of the
employee incurring a compensable iliness or injury coverad by the Michigan Worker's
Compensation Act while in the employ of the City.

In order to be eligible for duty disability leave, an employee shall immediately report
any illness or injury, however minor, to his/her immediate supervisor, and shall note
same in writing.

In the event an employee's iliness or disability exceeds seven calendar days, he/she
shall cause any applicable insurance disability form to be completed and filed with
the City: no further check will be sent to the employee until such forms have beesn
submitted to the City.

Eligibility for disability benefits shall depend upon a clear showing by competent
pend up g by
medical evidence that such disability leave is necassary.

Wnan absaﬂﬁa r2suits from g Duty Disability”. tha OS.".S’ s orovidad in this arﬂ:!e wil
ferminate at th farf of Worker's Compensation payments, thereafter, eniority
emolovee who is dlsaoled and unable to work bpcous of a duty dISOb h*v moll oe
enfitied to recsive ninety-five percent of the employee’s ragular take home pay.
iNciuding sums raceaivad by way of waskly banafits under the workars' compeansation
iow, any ofther disadility bensfit orovidad by law. and disability insuranca orovidad for
oy fhis agreemeant, and any social security benafits. The City W||| pay the difference if
any. between all such payments and ninety-fiva percent of the employse’s regular
straight time pay for the period of the employee’s disability, buf not to exceed twaive
montns from the dats of injury or iliness.

]
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When an employee who sustains an injury or iliness while on or off duty, may pe
refurned to work on limited duty at the discretion of the City. His/her activities on
limited duty are to be prescribed by his/ner own physician. Additional limited duty time
may be authorized with his/her activities during the extended limited duty also to pe
prescribed by the employee's own physician and the employer's physician.

ARTICLE 21 - INSURANCE

Section 21.1. Hospitalization: The City will continue to have the right fo select the plan
carrier, and/or to become self-insured, provided that the coverage shall be, on the
whole, substantially equal or better than the level of coverage in effect in the July 1,
2021 through June 30, 2025 Collective Bargaining Agreement between the City and
the Union [current Summary of Benefits atfached). It is further agreed that the only
liakility assumed under this Article is to pay the premiums as provided herein. The City
will provide at least sixty days' notice, if possible, of impending changes and, at the
request of the Union, shall meet and discuss said possible changes. Any claim
settlement between the employee and the insurance carrier shall not be subject to
the grievance procedure.

A. The parties agree that PA 152 of 2011 shall govermn employee health care
contributions. Should PA 152 be repealed or become unenforceable for any
reason, the twenty (20%) percent employee contribution shall remain in full
force and effect until such a time as a successor agreement may be
reached. The City and Union shall begin bargaining over this issue promptly
after the outcome is received.

B. Effective January 1, 2022, active employees who are enrolled in the Health
Alliance Plan (HAP) shall pay fifteen (15%) of the monthly premium (currently
20%). paid through payroll deductions, on the first and second pay of the
month.

C. Married City employees who are married to another City employee shall not
e entitled to receive the opt-out payment.

Section 21.2. Optical: The City shall provide group optical insurance coverage for
each employee and his/her dependents, comparable to the extra benefits program
presently provided by the City.

Section 21.3. Life Insurance: The City shall provide life insurance in the face amount of
$50,000 for all seniority employees.

Section 21.4. Dental: The City shall continue to provide the current dental plan or a
substantially comparable dental plan with an annual cap of $1000 per enroliee.
Effective January 1. 2022, the annual cap shall be increased to $1.500 per enrollee.
The City will provide orthodontic coverage for eligible dependents up to age 19 with
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a $1,500 lifetime cap.

Section 21.5. Short Term Disability Insurance: Employees shall receive a Short Term
Disability Policy provided by the City which shall consist of a seven calendar day (five
work days) waiting period for which employees may utilize their PTO fime. The STD
policy shall pay at the rate of 75% for the first sixty work days and 66% for the remaining
duration of the injury or iliness to a maximum weekly benefit of $1,200, up to a
maximum of twenty-six weeks. If the employee chooses not to utilize the City STD Policy
for an extended illness/injury leave, they may utilize their PTO time, All health care
premiums must be paid and current while on leave in order to continue to receive said
benefits. Upon request by employee HR will e-mail a health care invoice to employee
for required health care contribution.

Section 21.6. Long Term Disability Insurance: The City shall provide disability insurance
effective July 1, 1986, which will pay sixty percent of an employee's salary at time of
disability for a period not to exceed five years. Such coverage shall become effective
after a period of six months of contfinuous disability. The City shall continue health
insurance coverage for the first six months of Long Term Disability. All health care
premiums must be paid and current while on leave in order to continue to receive said
benefits. Upon request by employee, HR will e-mail a health care invoice to employee
for required health care contribution.

Section 21.7. The employer shall have no obligation to duplicate any benefit an
employee receives under any other policy with any other employer notwithstanding
the circumstances of eligibility, amount or duration of benefit, and it shall be the
obligation of the employee to inform the employer of any and all insurance coverage
enjoyed by said employee other than coverage provided by the employer herein o

party.

Section 21.8. Should the City be obligated by law to contribute to a governmental
sponsored insurance program, state, national or otherwise, which duplicates the
benefits provided by the city under insurance policies currently in effect as a result of
this agreement, it is the intent of the parties that the City not be obligated to provide
double coverage; to escape such double coverage, the City shall be permitted to
cancel benefits or policies which duplicate compulsory governmental sponsored
insurance programs, provided, however, the City agrees to maintain the benefit level
established by this agreement supplementing compulsory policies if necessary.

Section 21.9. The City will continue to have the right to select the carrier, to change
carriers, and to become self-insured, provided that the coverage provided is equal to
or substantially comparable to the coverage currently in place. It is further agreed
that the only liability assumed under this article is to pay the premiums, as outlined
above. Any claim setflement between the employee and the insurance carrier shall
not be the responsibility of the City.

Section 21.10. It is hereby agreed that the City and the Union shall continue to jointly
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study alternative fringe benefits. Any change resulting from such joint study shall
require the approval of both parties. It is understood that the City shall retain its rights
under Article 21, Section 8 above.

ARTICLE 22 - RETIREMENT

The City shall continue to make monthly contributions on behalf of each employee to
the Municipal Employees Retirement System (MERS) to provide at a minimum all of the
present benefits to which employees are now entitled under the present arrangement
between the City and MERS.

Section 22.1. Effective March 1, 2007, the retirement plan shall be revised from Plan B-
2 (2.0% multiplier) to Plan B-3 (2.25% multiplier). Eligible employees shall be responsible
for all costs associated with the B-3 benefit. Employee contributions shall be from MERS
eligible gross earnings and deducted through payroll deductions. An actuary report
shall be ordered to provide the employees with a current cost for this benefit. Effective
June 30, 2011, for purposes of computing reportable earnings for final average
compensation (FAC), combined overtime hours will be capped at 350 hours per fiscal
year (based on pay records from July 1 to June 30 of each fiscal year).

A. Upon retirement, or disability retirement, as defined by MERS and Sub-section D
below, the City shall provide an eligible employee and his/her spouse the
health care insurance benefits that are in effect at the time of retirement.
Effective the date of ratification by both the Union and the City of the 2011-
2013 Agreement, retirees who reach the age of sixty-five shall receive health
care through Medicare, requiring the retiree (and spouse) to be enrolled in, and
pay for 100% of the premium for, Medicare Parts A and B. Secondary coverage
will be provided through a supplemental plan. As set forth in Sub-Sections C
and F below, the City shall pay eighty percent and the retiree and spouse if
applicable shall pay twenty percent of the premium for the supplemental plan.

B. The sole obligation of the City shall be to provide the benefits upon retirement
as defined by contract. Any funds established by the City shall be vested in the
City, and no officer covered by this Agreement shall be considered to have
any proprietary interest in these funds. In the event that alternative funding
sources become available, either by legislative action or at the option of the
City, any funds established for the purpose of providing medical coverage
upon retirement shall belong entirely to the City. Furthermore, the City reserves
the right to change providers within the limitations as described by Article 21,
Section 9.

C. The City agrees to pay eighty percent of the retiree’'s medical insurance
coverage, and the retiree agrees to pay the remaining twenty percent. Failure
to remit the employee’s share of the premium cost in a timely fashion shall be
grounds for suspending the above coverage.
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D. To qualify for this medical insurance coverage an employee must possess a
minimum of twenty years of seniority upon retirement. Employees granted o
disability retirement shall be excluded from this provision.

E. Retiree health care premiums shall be paid by way of the City’s direct payment
plan. Employees shall sign up for this payment plan prior to their last day of work
prior to their retirement status.

F. The spouse of a retiree shall have survival rights to the medical coverage, as
described above, subject to the following conditions:

a. The City agrees to pay eighty percent of the spouse's medical coverage,
and the spouse agrees to pay the remaining twenty percent.

b. In the event that the spouse shall have comparable or better insurance
available, the City shall have no obligation to continue coverage. In the
event the spouse loses the comparable coverage, the spouse will then
become eligible for coverage from the employer.

c. Effective July 1, 2021, Any employee who is eligible to receive retiree
health care, shall be eligible to receive the dental benefits that are in
effect at the time of retirement. All costs for coverage shall be solely the
responsibility of the retiree and paid for through auto payment.

Section 22.2. Effective on December 1, 2006, all employees hired on or after this date
shall be enrolled in a MERS Defined Contribution Program. The City shall contribute
eight (8%) percent of the employee's MERS eligible gross wages and the employee
shall make a mandatory contribution of three (3%) percent of MERS eligible gross
wages. The MERS Defined Benefit Retirement Program will no longer be available to
employees hired on or after the above date.

Section 22.3. Effective July 1, 2022, the City shall contribute an additional one (1%)
percent of eligible gross wages into employee's Defined Contribution Program for a
total City contribution of nine (9%) percent. Employee shall make a mandatory
confribution of an additional one (1%) percent for a total employee contribution of
four (4%) percent.

Section 22.4. Effective July 1, 2024, City shall contribute an additional one (1%) percent
of eligible gross wages intfo employee's Defined Contribution Program for a total City
contribution of ten (10%). Employee shall make a mandatory contribution of an
additional one (1%) percent for a total employee contribution of five (5%) percent.

Section 22.5. All employees hired on or after December 1, 2006, shall be enrolled in a
Retiree Health Savings Account. The City will contribute fifty dollars per pay to the
employee's RHS account. Employees hired on or after December 1, 2006, will not be
eligible for Retiree Health Care Insurance or any health-related benefit through the
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City. A vesting schedule will apply. Effective upon City Council approval (8/14/17),
eligible employees shall contribute twenty-five dollars per pay into their Retiree Health
Savings Account. The vesting schedule shall be: three years — twenty-five percent; five
years — fifty percent; seven years — one hundred percent.

Section 22.6. Effective July 1, 2021, the City shall contribute three (3%) percent of
eligible employee's base wages into employee's Retiree Health Savings (RHS)
Account. Employee shall contribute 1.5% of their base wages into their RHS Account.

ARTICLE 23 - HOLIDAYS

Section 23.1. All employees will be eligible to receive holiday pay under the following
regulations: Employees will be paid their current rate based on an eight hour day
(seven and one half hour day for Clerical employees) for paid holiday. To be eligible
to collect holiday pay, employees must work the regular workday immediately
preceding and following the holiday. In order to take a sick day on either the regular
workday immediately preceding or following the holiday, employees must supply the
City with medical documentation. Employees on a pre-approved medical leave
extending through a holiday shall not be required to furnish additional documentation
in order to receive pay for the holiday provided the employee is on the payroll. if a
holiday falls on a Saturday, it will be observed on Friday and if it falls on Sunday, it will
be observed on Monday.

Section 23.2. The thirteen holidays shall be as follows:

New Year's Day Martin Luther King Jr. Day
President's Day Good Friday

Memorial Day Independence Day

Labor Day Veteran's Day

Thanksgiving Day Friday after Thanksgiving Day
Christmas Eve Christmas Day

New Year's Eve

Section 23.3. Employees required to work on a legally established holiday as
recognized in this Agreement will be paid double time for actual hours worked.

ARTICLE 24 - LONGEVITY PAY

All permanent employees who have been in the service of the City for sixty full months
or longer on December 1 of each year, are eligible to be included in the City's
longevity plan. Payment for this plan will be made in the first pay period of December
of each year and will be computed in accordance with the following schedule:

After five years of continuous service - two percent of base salary, excluding
overtime pay.
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Affer ten years of continuous service - four percent of base salary, excluding
overtime pay.

Affer fifteen years of continuous service - six percent of base salary, excluding
overtime pay.

After twenty years of continuous service - eight percent of base salary,
excluding overtime pay.

Employees hired after March 18, 1996 are not eligible for longevity.
ARTICLE 25 - OVERTIME AND HOURS OF WORK

Section 25.1. The regular workweek is established as seven and one half hours a day
between the hours of 8 am and 5 pm, five days a week for all clerical employees and
eight hours a day, five days a week for all other employees. All field employees
currently working 7:30 am to 4 pm will not be affected by the above language.
Clerical employees working at the DPW site will continue to work 7:30 am to 4 pm
except will now be entitled to a one-hour break for lunch. The City reserves the right
to establish its employees work schedule to meet the requirements of the City.

Section 25.2. All clerical employees working the seven and one half hour work day
shall be given a work schedule setting forth a start time and quit time for each clerical
employee prepared by the department head with a minimum five day notice to the
employee. Employees’ schedules shall not vary from day to day but must be
consistent for a period of not less than one Monday through Friday work week.

Section 25.3. Overtime pay will be one and one-half times the hourly rate for all hours
worked in excess of seven and one half hours for clerical employees and eight hours
for all other employees in any one day or over forty hours in any week.

Section 25.4. Overtime pay shall be two times the hourly rate for all time worked on
Sunday.

Section 25.5. An employee reporting for call-in assignments shall be guaranteed three
(3) hours pay at the rate of one and one-half times his hourly rate. A call-in assignment
shall be defined as follows: When an employee is unexpectedly called to temporary
duty at a time when he/she would not normally be scheduled to work. Hours worked
contiguous fo employee's normal shift shall not be considered call-in assignments,
however the employee shall be entitled to work their full shift.

Section 25.6. Overtime worked will be permitted only when authorized by a
department head.

Section 25.7. There shall be no pyramiding of overtime pay under any provision of this
agreement. Department overtime shall be offered to qualified individuals based on
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seniority, except for DPW and Park Maintenance as indicated below. When an
employee is already working on an assignment and overtime becomes available in
order to confinue working on that assignment, that employee shall be given the
opportunity to work that overtime and that opportunity shall not be subject to the call-
in list. Continuous overtime for less than 3 hours shall not be considered an event for
purposes of minimum division overtime requirements only hours worked/refused will be
charged.

Section 25.8. DPW and Parks Maintenance overtime shall be offered on a rotating
basis within division. Employees who are offered the opportunity to work overtime and
refuse it shall be charged the amount of overtime worked by the employee who does
the required work for the purpose of equitable distribution of overtime (to a maximum
of 14 hours within a 24-hour period). For purposes of equalization of overtime, all hours
paid will be converted to straight fime hours. The next overtime opportunity shall be
offered to the qualified employees with the least number of hours. The overtime
record of hours will be continuous for the duration of each fiscal year within the
contract.

The above section, 25.8, shall supersede the MOU dated February 3, 2016, regarding
overtime eligibility.

Overtime hours will be computed from July 1 through June 30 of the following year.
The employer will provide the number of hours charged against each employee's
account and the number of overtime hours each employee worked.

DPW and Parks Maintenance employees will be required to maintain a minimum of
forty percent (40%) division overtime participation unless the employee is officially
excused from working overtime. DPW Mechanics shall be exempt from the forty
percent (40%) requirement. Measured percentages will be calculated based on an
average of an employee's percent response to division offered events and an
employee's percent worked of total division hours offered. Administration will be
responsible to track and document percentages.

Employees may be excused from overtime based on the merit of an individual's
request. Request will be reviewed by a committee including the division manager,
human resources and a MAPE representative. Management reserves the right to
limit or deny the request if it is determined to be a detriment to department
procedures.

In the event that not enough employees in the division are available to work the
overtime, the overtime may be offered to employees qualified to perform the work
utilizing the out-of-division overtime list. In the event that not enough employees in the
department are available to work overtime, the overtime may be offered on a
seniority basis City-wide to employees qualified to perform the work.
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An employee will be charged for overtime unless they are on an approved leave;
vacation, sick or personal. If an employee wants overtime during a leave, their
Supervisor must have that request in writing. An employee on an approved leave on
a Friday will be considered to be unavailable until the start of their normat shift the
following Monday unless they otherwise notify theirimmediate Supervisor in writing.

If an employee is allowed to go home or sent home by the Supervisor due to working
extended continuous hours, they will not be charged for overtime until they have been
off for a reasonable time {minimum of 10 hours).

All overtime and percentage accept/deny lists will be posted no later than Tuesday
at 12 pm following each payroll period. If a holiday falls on Monday, the deadline
shall be Wednesday at 12 pm.

Section 25.9. Rotation of overtime assignments will not apply to clerical employees
assigned to Boards, Commissions or Hearings.

Section 25.10. Double time shall be paid for all hours worked in snow removal and
water main breaks outside the normal work hours. All normal work hours shall be paid
at the regular straight time rate of pay. The payment of double time after fourteen
continuous hours during any twenty-four hour period shall only apply to those clerical
hours worked during an election.

Section 25.11. The City will pay a seventy-five cent shift premium on scheduled
afternoon shifts, defined as shifts starting at 3 pm and ending at 11 pm.

Section 25.12. “On call” coverage shall be established for DPW & Park Maintenance
field workers only for after-hours service and shall be on a voluntary basis. Solicitation
will be made using the existing overtime equalization lists, as posted. The empiloyee
holds the responsibility for volunteering for on call duty, which will be awarded based
on list equalization. Any hours worked by on-call personnel shall not be utilized in
calculation of the divisional percentage minimum.

On call assignments will be for a period of one calendar week at a time, typically
beginning on a Monday and ending the following Sunday. If a holiday falls on a
Monday, then the on call employee will be responsible for working until the start of the
next business day.

Employees who are on call will be paid at a rate of one hour of straight time for every
calendar day on call. When an on call employee is called to service, he/she will be
paid in accordance with established overtime and holiday pay policy and practices.

An employee may make arrangements with another qualified employee to assume
his/ner on call duty, provided the on call employee notifies the Employer with the
name of that individual prior to the end of the Employer's regular business day:; or in
case of an emergency, he/she notifies the designated supervisor. In addition, the on
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callemployee’s designee shall also notify the Employer that he/she has accepted the
on call employee’s assignment.

Employees who fail to report for duty or secure a replacement when on call will forfeit
on call pay for that day, are still responsible for the duration of the week, and may
receive disciplinary action. On call employees who have worked during normal
sleeping hours will not be penalized as a failure to report until a reasonable amount of
time has elapsed in order to get sufficient rest, as mutually agreed upon in advance
by the designated supervisor and the on call employee.

During winter months or times of impending emergency, the Employer reserves the
right to increase the number of on call staff needed to fulfill work requirements.

The Employer reserves the right to suspend any on call assignment at any time it feels
that duty is not required, and to modify this agreement with the Union's consent of
change.

Section 25.13. Emergency Overtime - Employees must work overtime which results
from an emergency situation. (The existence of an "emergency situation” shall be
based on the common definition of the word “emergency” and shall not depend on
the declaration of a City-wide emergency.) Failure to work the overtime shall subject
the employee to discipline under Article 7 of the Agreement. However, employees
shall be excused from this requirement in cases of illness, fatigue or any other cause as
to make it unsafe for him or her to begin or continue to operate a motor vehicle or
City equipment. The City may require the employee to reasonably substantiate or
explain the grounds for his/her excuse.

Section 25.14. A four day per week, ten hour per day schedule (hereinafter referred
to as a 4-10 schedule) will be established on a voluntary seniority basis for DPW field
workers during times of the year when it is deemed necessary by the Employer. Those
individuals who volunteer to work a 4-10 schedule will work either a Monday-Thursday
or a Tuesday-fFriday schedule for a two-week pay period based on seniority. While on
a 4-10 schedule, sick days, personal days, and vacation days will be charged at ten
hours per day. A 4-10 schedule will not be implemented during a week when a City
holiday occurs.

Section 25.15. All field employees shall receive a City-issued cell phone and shall be
accessible by phone during work hours. Voicemail shall be set up and activated.

Section 25.16. The established work schedule for the position of Facilities maintenance
shaill be Tuesday-Saturday, in order to meet the demands of the City/Department.

Section 25.17 Scheduled overtime shall be solicited a minimum of 72 hours in advance
of event.
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ARTICLE 26 - WAGES

Members of this bargaining unit shall receive the following wage increases:

Effective July 1, 2022, DPW and Parks Maintenance employees, as identified in Section
27.12, who meet and exceed the 40% minimum overtime requirement will receive the
following annual overtime worked bonus: 41-50% - $300; 51-60% - $400; 61-70% - $500;
71-80% - $600; 81-90% - $700; 91-100% $1,000. Payments shall be made on the first
payroll in July. DPW Mechanics shall be exempt from this bonus payment.

Effective July 1, 2021, an S-license premium shall be paid to eligible employees. The
premiums shall be paid for the highest S-license held by the employee. Going forward
the premium payment identified below shall be paid to employees at such time as
they receive their re-certification.

$-4 - $400
$-3- $500
$-2 - $600
S-1-$750
ARTICLE 27 - SAVINGS CLAUSE

It is the intent of the City of Novi to use all reasonable measures short of civil litigation
to seek State and Federal approval of the wage and fringe benefit proposal as
accepted by the City of Novi if challenged.

ARTICLE 28 - WAIVER CLAUSE

The parties acknowledge that during the negotiations which resulted in this agreement
each had the unlimited right and opportunity to make demands and proposals with
respect to any subject or matter not removed by law from the area of collective
bargaining and that the understandings and agreements arrived at by the parties
after the exercise of that right and opportunity are set forth in this agreement.
Therefore, the City and the Union, for the life of this agreement, each voluntarily and
unqualifiedly waives the right, and each agrees that the other shall not be obligated
to, bargain collectively with respect to any subject or matter not specifically referred
to or covered in this agreement, even though such subject or matter may not have
been within the knowledge or contemplation of either or both of the parties at the
time that they negotiated or signed this agreement.
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ARTICLE 29 - MAINTENANCE OF CONDITIONS

Wages, hours and conditions of employment in effect at the execution of thijs
agreement shall, except as changed herein, be maintained during the term of this
agreement. No employee shall suffer a reduction in such benefits as a consequence
of the execution of this agreement.

ARTICLE 30 - TERMINATION OF AGREEMENT

Section 32.1. This agreement shall be in full force and effect from July 1, 2021 to and’
including June 30, 2025. Should either party desire to renegotiate this agreement
nofice must be served one hundred eighty days prior to the termination date. Failure
to serve notice of intent to renegotiate will extend this agreement in full force and
effect for an additional twelve month period following the date of termination.

Section 32.2. It is further agreed that all contract proposals shall be served upon the
other party within one hundred sixty-five days before termination of this agreement.
All counter proposals shall be served on the other party within one hundred thirty-five
days of the termination of this agreement. Both parties will make a good faith effort
to renegotiate a new agreement within seventy-five days before expiration of this
agreement. Any of the time schedules in this section may be extended by mutual
written consent of the parties.

Section 32.3. An emergency manager appointed under the local government and
school district fiscal accountability act, 2011 PA 4, MCL 141.1501 to 141.1531, shall be
allowed to reject, modify, or terminate the collective bargaining agreement, as
provided in the local government and school district fiscal accountability act, 2011 PA
4, MCL 141.1501 to 141.1531, as long as this Actis in effect. Should this Act be repealed
or reversed, then this section shall be deemed unenforceable.
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July 1, 2021- June 30, 2025 Collective Bargaining Agreement

IN WITNESS WHEREOF, the parties hereto have set their hands and seals

this ﬁdoy of \JL‘«-{\Q\/ , 2021

Cortney HansoT, City Clerk

MICHIGAN ASSOCIATION OF PUBLIC EMPLOYEES

Chad Trussler, Business Agent

o I

~“Stacy Hunter, Chief Steward  Mike Tate, Stewdrd

Maureen Underhill, Steward Sarah Marchioni, Steward
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MAPE SALARY AND WAGE SCHEDULE

JULY 1, 2021 - JUNE 30, 2022

CLERICAL (75 HOUR BI-WEEKLY SCHEDULE)

+ 2.75%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR
CUSTOMER SERVICE REP | A 41,215 41,642 42,060
H 21.136 21.355 21.569
BW 1,585.20 1,601.63 1,617.68
CUSTOMER SERVICE REP II A 42,828 43,249 43,696
H 21.963 22.179 22.408
BW 1,647.23 1,663.43 1,680.60
ACCOUNT CLERK | A 44,097 44,530 44,949
CUSTOMER SERVICE REP Il H 22.614 22.836 23.051
BW 1,696.05 1,712.70 1,728.83
ACCOUNT CLERK Il A 45,375 45,800 46,225
CUSTOMER SERVICE REP IV H 23.269 23.487 23.705
PLANNING ASSISTANT | BW 1,745.18 1,761.53 1,777.88
ACCOUNT CLERK 11l A 46,648 47,069 47,498
PLANNING ASSISTANT Il H 23.922 24.138 24.358
BW 1,794.15 1,810.35 1,826.85
ACCOUNT CLERK IV A 48,586 49,029 49,472
ASSESSING COORDINATOR | H 24916 25.143 25.370
HR COORDINATOR | BW 1,868.70 1,885.73 1,902.75
SENIOR CUSTOMER SERVICE REP A 50,599 51,026 51,443
H 25.948 26.167 26.381
BW 1,946.10 1,962.53 1,978.58
BENEFITS COORDINATOR A 54,779 55,343 56,683
BOND COORDINATOR H 28.092 28.381 29.068
PROJECT COORDINATOR BW 2,106.90 2,128.58 2,180.10

ASSESSING COORDINATOR Il
HR COORDINATOR



MAPE SALARY AND WAGE SCHEDULE

JULY 1, 2021 - JUNE 30, 2022
NON-CLERICAL

+ 2.75%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR
9 LIGHT EQUIP OPERATOR 1 A 47,788.00 48,224.80 48,659.52
H 22.975 23.185 23.394
BW 1,838.00 1,854.80 1,871.52
10  FACILITIES MAINTENANCE 1 A 51,835.68 52,274.56 52,700.96
LIGHT EQUIP OPERATOR Il H 24.921 25.132 25.337
PARK MAINTENANCE | BW 1,993.68 2,010.56 2,026.96
11 FACILITIES MAINTENANCE Il A 55,142.88 55,575.52 56,020.64
GIS/NEAMS TECHNICIAN H 26.511 26.719 26.933
HEAVY EQUIP OPERATOR BW 2,120.88 2,137.52 2,154.64
PARK MAINTENANCE Il
SIGN TECHNICAIN
W&S MAINTENANCE
12 MECHANICI A 56,442.88 56,881.76 57,318.56
H 27.136 27.347 27.557
BW 2,170.88 2,187.76 2,204.56
13 CODE COMPLIANCE OFFICER | A 60,057.92 60,486.40 60,929.44
CROSS CONNECTION SPECIALIST H 28.874 29.080 29.293
MECHANIC Il BW 2,309.92 2,326.40 2,343.44
RESIDENT APPRAISER |
WORK LEADER
14 CODE COMPLIANCE OFFICER 1i A 63,677.12 64,111.84 64,546.56
LEAD MECHANIC H 30.614 30.823 31.032
BW 2,449.12 2,465.84 2,482.56
15 CODE COMPLIANCE OFFICER I A 67,537.60 67,972.32 68,415.36
RESIDENT APPRAISER Il H 32.470 32.679 32.892
BW 2,597.60 2,614.32 2,631.36
16 BUILDING INSPECTOR A 69,197.44 69,571.84 70,075.20
ELECTRICAL INSPECTOR H 33.268 33.448 33.690
MECHANICAL INSPECTOR BW 2,661.44 2,675.84 2,695.20
PLUMBING INSPECTOR
17 COMMERICAL/INDUSTRIAL APPRAISER A 70,859.36 71,233.76 71,836.96
PLAN EXAMINER H 34.067 34.247 34.537
BW 2,725.36 2,739.76 2,762.96



CLERICAL (75 HOUR BI-WEEKLY SCHEDULE)

MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2022 - JUNE 30, 2023

+ 2.25%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR
CUSTOMER SERVICE REP | A 42,143 42,578 43,005
H 21.612 21.835 22.054
BW 1,620.90 1,637.63 1,654.05
CUSTOMER SERVICE REP I A 43,791 44,222 44,678
H 22.457 22.678 22.912
BW 1,684.28 1,700.85 1,718.40
ACCOUNT CLERK | A 45,090 45,533 45,962
CUSTOMER SERVICE REP Iil H 23.123 23.350 23.570
BW 1,734.23 1,751.25 1,767.75
ACCOUNT CLERK Il A 46,396 46,829 47,264
CUSTOMER SERVICE REP IV H 23.793 24.015 24.238
PLANNING ASSISTANT | BW 1,784.48 1,801.13 1,817.85
ACCOUNT CLERK Il A 47,697 48,128 48,567
PLANNING ASSISTANT Il H 24.460 24.681 24.906
BW 1,834.50 1,851.08 1,867.95
ACCOUNT CLERK IV A 49,680 50,133 50,585
ASSESSING COORDINATOR | H 25.477 25.709 25.941
HR COORDINATOR | BW 1,910.78 1,928.18 1,945.58
SENIOR CUSTOMER SERVICE REP A 51,737 52,174 52,601
H 26.532 26.756 26.975
BW 1,985.90 2,006.70 2,023.13
BENEFITS COORDINATOR A 56,012 56,589 57,958
BOND COORDINATOR H 28.724 29.020 29.722
PROJECT COORDINATOR BW 2,154.30 2,176.50 2,229.15

ASSESSING COORDINATOR I
HR COORDINATOR I



MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2022 - JUNE 30, 2023
NON-CLERICAL

+ 2.25%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR
9 LIGHT EQUIP OPERATOR 1 A 48,863.36 49,310.56 49,753.60
H 23.492 23.707 23.920
BW 1,879.36 1,896.56 1,913.60
10  FACILITIES MAINTENANCE 1 A 53,002.56 53,449.76 53,886.56
LIGHT EQUIP OPERATOR Il H 25.482 25.697 25.907
PARK MAINTENANCE | BW 2,038.56 2,055.76 2,072.56
11 FACILITIES MAINTENANCE il A 56,382.56 56,825.60 57,281.12
GIS/NEAMS TECHNICIAN H 27.107 27.320 27.539
HEAVY EQUIP OPERATOR BW 2,168.56 2,185.60 2,203.12
PARK MAINTENANCE Il
SIGN TECHNICAIN
W&S MAINTENANCE
12 MECHANIC A 57,713.76 58,160.96 58,608.16
H 27.747 27.962 28.177
BW 2,219.76 2,236.96 2,254.16
13 CODE COMPLIANCE OFFICER | A 61,409.92 61,846.72 62,300.16
CROSS CONNECTION SPECIALIST H 29.524 29.734 29.952
MECHANIC Il BW 2,361.92 2,378.72 2,396.16
RESIDENT APPRAISER |
WORK LEADER
14 CODE COMPLIANCE OFFICER Il A 65,110.24 65,555.36 65,998.40
LEAD MECHANIC H 31.303 31.517 31.730
BW 2,504.24 2,521.36 2,538.40
15 CODE COMPLIANCE OFFICER III A 69,058.08 69,501.12 69,954.56
RESIDENT APPRAISER I H 33.201 33.414 33.632
BW 2,656.08 2,673.12 2,690.56
16 BUILDING INSPECTOR A 70,755.36 71,138.08 71,651.84
ELECTRICAL INSPECTOR H 34.017 34.201 34.448
MECHANICAL INSPECTOR BW 2,721.36 2,736.08 2,755.84
PLUMBING INSPECTOR
17 COMMERICAL/INDUSTRIAL APPRAISER A 72,454.72 72,837.44 73,453.12
PLAN EXAMINER H 34.834 35.018 35.314
BW 2,786.72 2,801.44 2,825.12



MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2023 - JUNE 30, 2024

CLERICAL (75 HOUR BI-WEEKLY SCHEDULE)

+ 2.50%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR
1 CUSTOMER SERVICE REP | A 43,196 43,643 44,080
H 22.152 22.381 22.605
BW 1,661.40 1,678.58 1,695.3
2 CUSTOMER SERVICE REP I A 44,885 45,328
H 23.018 23.245
BW 1,726.35 1,743.38 ,791.38
3 ACCOUNT CLERK | A 46,217 46, Q 47,110
CUSTOMER SERVICE REP il H 23.701 23 24.159
BW 1,777.58 ,795.0 1,811.93
4 ACCOUNT CLERK Il A 47,556 0 ,999 48,446
CUSTOMER SERVICE REP IV H 24.3 24.615 24.844
PLANNING ASSISTANT | BW 1,82R09 1,846.13 1,863.30
5 ACCOUNT CLERK IlI A 90 49,331 49,782
PLANNING ASSISTANT Il H 25.072 25.298 25.529
BW @ ,880.40 1,897.35 1,914.68
6 ACCOUNT CLERK IV A& 50,922 51,386 51,851
ASSESSING COORDINATOR | 26.114 26.352 26.590
HR COORDINATOR | 1,958.55 1,976.40 1,994.25
7  SENIOR CUSTOMER SERVIC QA 53,030 53,479 53,916
H 27.195 27.425 27.649
BW 2,039.63 2,056.88 2,073.68
8 BENEFITS COORI@@ A 57,412 58,005 59,407
BOND COORMPIN H 29.442 29.746 30.465
BW 2,208.15 2,230.95 2,284.88

ASSESS

PROJEATOR
HP§OORD ATOR Il

OORDINATOR I
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MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2023 - JUNE 30, 2024
NON-CLERICAL

+ 2.50%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR @
9 LIGHT EQUIP OPERATOR 1 A 50,084.32 50,544.00 50,997.44 \/
H 24.079 24.300 24.518
BW 1,926.32 1,944.00 1,961.4
10  FACILITIES MAINTENANCE 1 A 54,327.52 54,785.12 55 0
LIGHT EQUIP OPERATOR ii H 26.119 26.339
PARK MAINTENANCE | BW 2,089.52 2,107.12 ,1%4.40
11  FACILITIES MAINTENANCE I A 57,792.80 58,246, 8,712.16
GIS/NEAMS TECHNICIAN H 27.785 28! 28.227
HEAVY EQUIP OPERATOR BW 2,222.80 7240.2 2,258.16
PARK MAINTENANCE I
SIGN TECHNICAIN O
W&S MAINTENANCE ?\
12 MECHANIC I A 59, 59,614.88 60,072.48
H 41 28.661 28.881
BW 0,275.28 2,292.88 2,310.48
13 CODE COMPLIANCE OFFICER | A @ 62,944.96 63,392.16 63,858.08
CROSS CONNECTION SPECIALIST H& 30.262 30.477 30.701
MECHANIC II 2,420.96 2,438.16 2,456.08
RESIDENT APPRAISER |
WORK LEADER Q
14 CODE COMPLIANCE OFFIC Q A 66,738.88 67,194.40 67,647.84
LEAD MECHANIC H 32.086 32.305 32.523
BW 2,566.88 2,584.40 2,601.84
15 CODE COMP, FFICER Il A 70,784.48 71,237.92 71,703.84
RESIDENT/AP H 34.031 34.249 34.473
BW 2,722.48 2,739.92 2,757.84
16 BU?«@ INSPECTOR A 72,523.36 72,916.48 73,442.72
RICAL INSPECTOR H 34.867 35.056 35.309
HANICAL INSPECTOR BW 2,789.36 2,804.48 2,824.72
PLUMBING INSPECTOR
@17 COMMERICAL/INDUSTRIAL APPRAISER A 74,266.40 74,657.44 75,289.76
PLAN EXAMINER H 35.705 35.893 36.197
% BW 2,856.40 2,871.44 2,895.76



MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2024 - JUNE 30, 2025
CLERICAL (75 HOUR BI-WEEKLY SCHEDULE)

+ 2.50%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR @
1 CUSTOMER SERVICE REP | A 44,276 44,734 45,182
H 22.706 22.941 23.170
BW 1,702.94 1,720.54 1,737.7,
2 CUSTOMER SERVICE REP 11 A 46,007 46,461 6
H 23.593 23.826 Q72
BW 1,769.51 1,786.96 ,805.41
3 ACCOUNT CLERK I A 47,372 47, Q 48,288
CUSTOMER SERVICE REP Il H 24.294 24 24.763
BW 1,822.01 9.9 1,857.22
4  ACCOUNT CLERK II A 48,745 0 9,199 49,657
CUSTOMER SERVICE REP IV H 249 25.230 25.465
PLANNING ASSISTANT | BW 1,87 1,892.28 1,909.88
5 ACCOUNT CLERK I A 13 50,564 51,026
PLANNING ASSISTANT Il H 25.699 25.930 26.167
BW @ ,927.41 1,944.78 1,962.54
6 ACCOUNT CLERK IV A& 52,195 52,671 53,147
ASSESSING COORDINATOR } 26.767 27.011 27.255
HR COORDINATOR | 2,007.51 2,025.81 2,044.11
7  SENIOR CUSTOMER SERVIC QA 54,356 54,816 55,263
H 27.875 28.111 28.340
BW 2,090.62 2,108.30 2,125.52
8 BENEFITS COOR ‘@ A 58,847 59,455 60,892
BOND COORPIN H 30.178 30.490 31.227
PROJECT £0 ‘ BW 2,263.35 2,286.72 2,342.00
ASSES OORDINATOR Il
HR COORDWATOR I

O
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MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2024 - JUNE 30, 2025
NON-CLERICAL

+ 2.50%
RANGE CLASSIFICATION START SIXMONTHS  ONE YEAR @
9 LIGHT EQUIP OPERATOR 1 A 51,336.43 51,807.60 52,272.38
H 24.681 24.908 25.131
BW 1,974.48 1,992.60 2,010.4
10  FACILITIES MAINTENANCE 1 A 55 685.71 56,154.75 5
LIGHT EQUIP OPERATOR Il H 26.772 26.997 .
PARK MAINTENANCE | BW 2,141.76 2,159.80 N751
11  FACILITIES MAINTENANCE II A 59,237.62 59,70 060,179.96
GIS/NEAMS TECHNICIAN H 28.480 28% 28.933
HEAVY EQUIP OPERATOR BW 2,278.37 296.2 2,314.61
PARK MAINTENANCE I
SIGN TECHNICAIN O
W&S MAINTENANCE ?\
12 MECHANICI A 60, 61,105.25 61,574.29
H 152 29.378 29.603
BW 02,332.16 2,350.20 2,368.24
13 CODE COMPLIANCE OFFICER | A @ 64,518.58 64,976.96 65,454.53
CROSS CONNECTION SPECIALIST H& 31.019 31.239 31.469
MECHANIC Il 2,481.48 2,499.11 2,517.48
RESIDENT APPRAISER |
WORK LEADER Q
14 CODE COMPLIANCE OFFI Q A 68,407.35 68,874.26 69,339.04
LEAD MECHANIC H 32.888 33.113 33.336
BW 2,631.05 2,649.01 2,666.89
15 CODE COMPYANERNQFFICER Ill A 72,554.09 73,018.87 73,496.44
RESIDEN ﬁ ER I H 34.882 35.105 35.335
BW 2,790.54 2,808.42 2,826.79
16 Bn.?hs INSPECTOR A 74,336.44 74,739.39 75,278.79
RICAL INSPECTOR H 35,739 35.932 36.192
CHANICAL INSPECTOR BW 2,859.09 2,874.59 2,895.34
\/ PLUMBING INSPECTOR
@ 17 COMMERICAL/INDUSTRIAL APPRAISER A 76,123.06 76,523.88 77,172.00
PLAN EXAMINER H 36.598 36.790 37.102
% BW 2,927.81 2,943.23 2,968.15



(CILY OF!

Collective Bargaining Agreement Modification
and One Year Extension

LETTER OF UNDERSTANDING

I/
NOVI

The City of Novi (hereinafter, “City) and the Michigan Association of Public Employees
(MAPE), {(hereinafter, “Union") are parties to a Collective Bargaining Agreement for the
term of July 1, 2021 - June 30, 2025;

WHEREAS; The Parties wish to extend the terms and conditions of the Collective
Bargaining Agreement for an additional one-year period;

WHEREAS; The provisions of the Collective Bargaining Agreement shall remain unchanged
except for as specified below.

NOW THEREFORE, the Parties agree as follows:

1. The current Collective Bargaining Agreement shall be extended for a period of
one (1) year, which shall now expire on June 30, 2026.
2. The wage scales for all members of the Union shall be adjusted as follows:
e 4% increase to dll classifications and steps following the first full pay period
after City Council ratification.
3. The contractual July 1, 2024 wage increase shall include a .5% increase for a total
7/1/24 increase of 3.0%.
All members of the Union shall receive a 3.0% pay raise effective July 1, 2025.
The Parties acknowledge that all other provisions of the Collective Bargaining
Agreement shall remain in force and carry over until the expiration date
contained in this Extension Agreement and LOU. This Letter of Understanding is
subject to rafification by both parties.

S o

City of Novi Michiga oc. of Public Employees
I PL _ ///ﬁz__

By: Justin Fischer By: Mike Tate

it's: Mayor Its: Chief Uni nSfeward

Date: Date: /2 f

(\O‘\de\lrw\%h
By: CortneyH By: Chad Trussler
its: City Clerk it's: Business Agent

Date:, Date: \-D\- 24\

By: Tia Gronlund Fox
its: Director of Human Resources
Date: \~ 2\ - Q4



MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2023 - JUNE 30, 2024
CLERICAL (75 HOUR BI-WEEKLY SCHEDULE)

+ 2.50%

RANGE CLASSIFICATION START +4% COLA SIX MONTHS +4% COLA ONE YEAR +4% COLA
CUSTOMER SERVICE REP | A 43,196 44,924 43,643 45,389 44,080 45,843
H 22.152 23.0381 22.381 23.2762 22.605 23.5092

BW 1,661.40 1,727.86 1,678.58 1,745.72 1,695.38 1,763.19

CUSTOMER SERVICE REP II A 44,885 46,681 45,328 47,141 45,796 47,628
H 23.018 23.9387 23.245 24.1748 23.485 24.4244

BW 1,726.35 1,795.40 1,743.38 1,813.11 1,761.38 1,831.83

ACCOUNT CLERK | A 46,217 48,066 46,671 48,538 47,110 48,994
CUSTOMER SERVICE REP I H 23.701 24.6490 23.934 24.8914 24.159 25.1254

BW 1,777.58 1,848.68 1,795.05 1,866.85 1,811.93 1,884.40

4 ACCOUNT CLERK II A 47,556 49,459 47,999 49,919 48,446 50,384
CUSTOMER SERVICE REP IV H 24.388 25.3633 24.615 25.5996 24.844 25.8378
PLANNING ASSISTANT | BW 1,829.09 1,902.25 1,846.13 1,919.97 1,863.30 1,937.83
ACCOUNT CLERK 11l A 48,890 50,846 49,331 51,304 49,782 51,773
PLANNING ASSISTANT Il H 25.0720 26.0749 25.298 26.3099 25.529 26.5502

BW 1,880.40 1,955.62 1,897.35 1,973.24 1,914.68 1,991.26

ACCOUNT CLERK IV A 50,922 52,959 51,386 53,442 51,851 53,925
ASSESSING COORDINATOR | H 26.114 27.1586 26.352 27.4061 26.590 27.6536

HR COORDINATOR | BW 1,958.55 2,036.89 1,976.40 2,055.46 1,994.25 2,074.02

7  SENIOR CUSTOMER SERVICE REP A 53,030 55,151 53,479 55,618 53,916 56,072
H 27.195 28.2828 27.425 28.5220 27.649 28.7550

BW 2,039.63 2,121.21 2,056.88 2,139.15 2,073.68 2,156.62

8 BENEFITS COORDINATOR A 57,412 59,708 58,005 60,325 59,407 61,783
BOND COORDINATOR H 29.442 30.6197 29.746 30.9358 30.465 31.6836
PROJECT COORDINATOR BW 2,208.15 2,296.48 2,230.95 2,320.19 2,284.88 2,376.27

ASSESSING COORDINATOR |1
HR COORDINATOR I



MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2023 - JUNE 30, 2024
NON-CLERICAL

+ 2.50%
RANGE CLASSIFICATION START +4% COLA SIX MONTHS +4% COLA ONE YEAR +4% COLA
9  NO CURRENT CLASSIFICATIONS A 50,084.32 52,088 50,554.00 52,576 50,997.44 53,037
IN THIS RANGE H 24.079 25.0422 24.300 25.2720 24.518 25.4987
BW 1,926.32 2,003.37 1,944.00 2,021.76 1,961.44 2,039.90
10  FACILITIES MAINTENANCE | A 54,327.52 56,501 54,785.12 56,977 55,234.40 57,444
LIGHT EQUIP OPERATOR H 26.119 27.1638 26.339 27.3926 26.555 27.6172
PARK MAINTENANCE | BW 2,089.52 2,173.10 2,107.12 2,191.40 2,124.40 2,209.38
11 FACILITIES MAINTENANCE II A 57,792.80 60,105 58,246.24 60,576 58,712.16 61,061
GIS/NEAMS TECHNICIAN H 27.785 28.8964 28.003 29.1231 28.227 29.3561
HEAVY EQUIP OPERATOR BW 2,222.80 2,311.71 2,240.24 2,329.85 2,258.16 2,348.49
PARK MAINTENANCE Il
SIGN TECHNICAIN
W&S MAINTENANCE
12 MECHANICI A 59,157.28 61,524 59,614.88 61,999 60,072.48 62,475
H 28.441 29.5786 28.661 29.8074 28.881 30.0362
BW 2,275.28 2,366.29 2,292.88 2,384.60 2,310.48 2,402.90
13 CODE COMPLIANCE OFFICER | A 62,944.96 65,463 63,392.16 65,928 63,858.08 66,412
MECHANIC I H 30.262 31.4725 30.477 31.6961 30.701 31.9290
RESIDENT APPRAISER | BW 2,420.96 2,517.80 2,438.16 2,535.69 2,456.08 2,554.32
14 CODE COMPLIANCE OFFICER Il A 66,738.88 69,408 67,194.40 69,882 67,647.84 70,354
LEAD MECHANIC H 32.086 33.3694 32.305 33.5972 32.523 33.8239
BW 2,566.88 2,669.56 2,584.40 2,687.78 2,601.84 2,705.91
15 CODE COMPLIANCE OFFICER IlI A 70,784.48 73,616 71,237.92 74,087 71,703.84 74,572
RESIDENT APPRAISER 11 H 34.031 35.3922 34.249 35.6190 34.473 35.8519
WORK LEADER BW 2,722.48 2,831.38 2,739.92 2,849.52 2,757.84 2,868.15
CROSS CONNECTION SPECIALIST
16 BUILDING INSPECTOR A 72,523.36 75,424 72,916.48 75,833 73,442.72 76,380
ELECTRICAL INSPECTOR H 34.867 36.2617 35.056 36.4582 35.309 36.7214
MECHANICAL INSPECTOR BW 2,789.36 2,900.93 2,804.48 2,916.66 2,824.72 2,937.71
PLUMBING INSPECTOR
17 COMMERICAL/INDUSTRIAL APPRAISER A 74,266.40 77,237 74,657.44 77,644 75,289.76 78,301
PLAN EXAMINER H 35.705 37.1332 35.893 37.3287 36.197 37.6449
BW 2,856.40 2,970.66 2,871.44 2,986.30 2,895.76 3,011.59



MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2024 - JUNE 30, 2025
CLERICAL (75 HOUR BI-WEEKLY SCHEDULE)

+ 3.00%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR
CUSTOMER SERVICE REP | A 46,272 46,750 47,218
H 23.729 23.975 24.214
BW 1,779.69 1,798.09 1,816.09
CUSTOMER SERVICE REP 1l A 48,081 48,555 49,056
H 24.657 24.900 25.157
BW 1,849.27 1,867.50 1,886.78
ACCOUNT CLERK I A 49,508 49,994 50,464
CUSTOMER SERVICE REP I H 25.389 25.638 25.879
BW 1,904.14 1,922.86 1,940.93
ACCOUNT CLERK 1l A 50,942 51,417 51,895
CUSTOMER SERVICE REP IV H 26.124 26.368 26.613
PLANNING ASSISTANT | BW 1,959.32 1,977.57 1,995.97
ACCOUNT CLERK 11l A 52,371 52,843 53,326
PLANNING ASSISTANT Il H 26.857 27.099 27.347
BW 2,014.28 2,032.44 2,051.00
ACCOUNT CLERK IV A 54,548 55,045 55,542
ASSESSING COORDINATOR | H 27.973 28.228 28.483
HR COORDINATOR | BW 2,098.00 2,117.12 2,136.24
SENIOR CUSTOMER SERVICE REP A 56,806 57,286 57,754
H 29.131 29.378 29.618
BW 2,184.85 2,203.32 2,221.32
BENEFITS COORDINATOR A 61,500 62,135 63,637
BOND COORDINATOR H 31.538 31.864 32.634
PROJECT COORDINATOR BW 2,365.37 2,389.79 2,447.56

ASSESSING COORDINATOR 11
HR COORDINATOR Il



MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2024 - JUNE 30, 2025

NON-CLERICAL

+ 3.00%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR
9 NO CURRENT CLASSIFICATIONS A 53,650.32 54,153.44 54,628.46
IN THIS RANGE H 25.793 26.030 26.264
BW 2,063.47 2,082.41 2,101.09
10 FACILITIES MAINTENANCE 1 A 58,195.64 58,685.82 59,167.09
LIGHT EQUIP OPERATOR I H 27.979 28.214 28.446
PARK MAINTENANCE | BW 2,238.29 2,257.15 2,275.66
11  FACILITIES MAINTENANCE II A 61,907.65 62,393.37 62,892.47
GIS/NEAMS TECHNICIAN H 29.763 29.997 30.237
HEAVY EQUIP OPERATOR BW 2,381.06 2,399.75 2,418.94
PARK MAINTENANCE I
SIGN TECHNICAIN
W&S MAINTENANCE
12 MECHANICI A 63,369.28 63,859.46 64,349.64
H 30.466 30.702 30.937
BW 2,437.28 2,456.13 2,474.99
13 CODE COMPLIANCE OFFICER I A 67,426.64 67,905.68 68,404.78
MECHANIC I H 32.417 32.647 32.887
RESIDENT APPRAISER | BW 2,593.33 2,611.76 2,630.95
WORK LEADER
14 CODE COMPLIANCE OFFICER Il A 71,490.69 71,978.64 72,464.37
LEAD MECHANIC H 34.371 34.605 34.839
BW 2,749.64 2,768.41 2,787.09
15 CODE COMPLIANCE OFFICER III A 75,824.33 76,310.06 76,809.15
RESIDENT APPRAISER Il H 36.454 36.688 36.927
WORK LEADER BW 2,916.32 2,935.00 2,954.20
CROSS CONNECTION SPECIALIST
16 BUILDING INSPECTOR A 77,687.02 78,108.13 78,671.84
ELECTRICAL INSPECTOR H 37.350 37.552 37.823
MECHANICAL INSPECTOR BW 2,987.96 3,004.16 3,025.84
PLUMBING INSPECTOR
17 COMMERICAL/INDUSTRIAL APPRAISER A 79,554.17 79,973.05 80,650.39
PLAN EXAMINER H 38.247 38.449 38.774
BW 3,059.78 3,075.89 3,101.94



MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2025 - JUNE 30, 2026 *EXTENSION
CLERICAL (75 HOUR BI-WEEKLY SCHEDULE)

+ 3.00%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR
CUSTOMER SERVICE REP | A 47,660 48,153 48,635
H 24.441 24.694 24.941
BW 1,833.08 1,852.03 1,870.57
CUSTOMER SERVICE REP 1l A 49,523 50,012 50,528
H 25.397 25.647 25.912
BW 1,904.74 1,923.53 1,943.39
ACCOUNT CLERK I A 50,993 51,494 51,978
CUSTOMER SERVICE REP I H 26.150 26.407 26.655
BW 1,961.26 1,980.54 1,999.16
ACCOUNT CLERK 1l A 52,471 52,959 53,452
CUSTOMER SERVICE REP IV H 26.908 27.159 27.411
PLANNING ASSISTANT | BW 2,018.10 2,036.90 2,055.85
ACCOUNT CLERK 11l A 53,943 54,429 54,926
PLANNING ASSISTANT Il H 27.663 27.912 28.167
BW 2,074.71 2,093.41 2,112.53
ACCOUNT CLERK IV A 56,184 56,696 57,209
ASSESSING COORDINATOR | H 28.813 29.075 29.338
HR COORDINATOR | BW 2,160.94 2,180.63 2,200.33
SENIOR CUSTOMER SERVICE REP A 58,510 59,005 59,487
H 30.005 30.259 30.506
BW 2,250.39 2,269.42 2,287.96
BENEFITS COORDINATOR A 63,345 63,999 65,546
BOND COORDINATOR H 32.484 32.820 33.613
PROJECT COORDINATOR BW 2,436.33 2,461.49 2,520.98

ASSESSING COORDINATOR 11
HR COORDINATOR Il



MAPE SALARY AND WAGE SCHEDULE
JULY 1, 2025 - JUNE 30, 2026

NON-CLERICAL

+ 3.00%
RANGE CLASSIFICATION START SIX MONTHS ONE YEAR
9 NO CURRENT CLASSIFICATIONS A 55,259.83 55,778.05 56,267.31
IN THIS RANGE H 26.567 26.811 27.052
BW 2,125.38 2,144.89 2,164.13
10 FACILITIES MAINTENANCE 1 A 59,941.51 60,446.40 60,942.10
LIGHT EQUIP OPERATOR I H 28.818 29.061 29.299
PARK MAINTENANCE | BW 2,305.44 2,324.86 2,343.93
11  FACILITIES MAINTENANCE II A 63,764.88 64,265.17 64,779.24
GIS/NEAMS TECHNICIAN H 30.656 30.897 31.144
HEAVY EQUIP OPERATOR BW 2,452.50 2,471.74 2,491.51
PARK MAINTENANCE I
SIGN TECHNICAIN
W&S MAINTENANCE
12 MECHANICI A 65,270.36 65,775.24 66,280.13
H 31.380 31.623 31.865
BW 2,510.40 2,529.82 2,549.24
13 CODE COMPLIANCE OFFICER I A 69,449.44 69,942.85 70,456.92
MECHANIC I H 33.389 33.626 33.874
RESIDENT APPRAISER | BW 2,671.13 2,690.11 2,709.88
14 CODE COMPLIANCE OFFICER Il A 73,635.41 74,138.00 74,638.30
LEAD MECHANIC H 35.402 35.643 35.884
BW 2,832.13 2,851.46 2,870.70
15 CODE COMPLIANCE OFFICER III A 78,099.07 78,599.36 79,113.43
RESIDENT APPRAISER Il H 37.548 37.788 38.035
WORK LEADER BW 3,003.81 3,023.05 3,042.82
CROSS CONNECTION SPECIALIST
16 BUILDING INSPECTOR A 80,017.63 80,451.38 81,032.00
ELECTRICAL INSPECTOR H 38.470 38.679 38.958
MECHANICAL INSPECTOR BW 3,077.60 3,094.28 3,116.62
PLUMBING INSPECTOR
17 COMMERICAL/INDUSTRIAL APPRAISER A 81,940.79 82,372.24 83,069.90
PLAN EXAMINER H 39.395 39.602 39.937
BW 3,151.57 3,168.16 3,195.00



Section 1.

Section 2.

Section 3.

Saction 4.

Section 5.

RESTRICTED ASSIGNMENTS

A City of Novi full time employee who is unable to perform the essential
functions of his/her regular job assignment as demonstrated by medical
evidence due to a duty or non-duty related disability, may be eligibie for a
restricted assignment.

A. Non-Duty: An employee may be eligible for a non-duty restricted
assignment only after the employee has utilized all of his/her accrued
sick leave, during the six month period following the date of the
disability. After the date on which the employee has utilized all accrued
sick leave benefits, or thirty (30) calendar days after the date of
disability, whichever date is later, the employee may request a restricted
assignment.

In the event of a progressive disability, verified through medical
evidence in accordance with Section 6 and 7 below, the employee, at
the employees option, may request a non-duty restricted assignment
without first exhausting his/her accrued sick leave or completing the
thirty (30) day waiting period.

B. Duty: An employee may be eligible for a duty restricted assignment at
which time it is verified through medical evidence of the employer's

physician.

The request for restricted assignments will be considered upon the submission
of the medical documentation set forth in Section 6 below. The City may
require additional medical documentation as set forth in Section 7 below before
considering the request.

The number, if any, and the duration of restricted assignment positions
available at any time shall be within the sole discretion of the Department. The
functions, duties and scheduling of the restricted assignments shall be
determined by the Department. The Department reserves the sole right to
modify and/or eliminate restricted assignment positions.

If a restricted assignment is available as determined by the Department and the
employee is medically able to perform the functions of the restricted
assignment, the employee may return to work at his/her regular base salary in
the restricted assignment.

Non-duty restricted assignments may be granted only during the six month
period immediately following the date of disability. All restricted assignments
are subject to the following conditions:

A. The employee continues to be disabled as defined in Section 1.

B. The restricted assignment continues to be available as determined by
the Department. -

(65 The employee performs satisfactorily in the restricted assignment as
determined within the sole discretion of the City.

D. The City receives all of the medical information it deems necessary
pursuant to Sections 6 and 7.

[



Secfion 6.

Section 7.

6/21/99

E. Each non-duty restricted assignment will continue for no more than six
months following the date of the employee’s disability. Each duty
related assignment will continue for no more than one year following the

date of the employee's disability.

The City may require the employee to periodically submit detailed medical
information from the employee’s physician to determine whether the employee
is disabled from performing the essential job functions, with or without
accommodation, of his/her regular job assignment and/or to determine whether
the employee can perform the duties and functions of the restricted

assignment. -

The City may require the employee to submit to physical and/or mental tests
and examinations by the City appointed physician to determine whether the
employee is disabled from performing the essential job functions, with or
without accommodation, of his/her regular job assignment and/or to determine
whether the employee can perform the duties and functions of the restricted
assignment. The City will pay the costs of such tests and examinations.



CITY OF NOVI
EMPLOYEE TUITION PROGRAM

PURPOSE: The Tuition Reimbursement program is designed to encourage employee self-
improvement, thereby increasing their value to the City of Novi by pursuing courses of
study related to their work.

ADMINISTRATION OF PROGRAM: [t shall be the responsibility of the Human Resource
Department to administer this program. This administration shall, as a minimum, include
preparation of the General Fund budget, review and approval or denial of all tuition
requests, maintenance of all program records, and the monitoring and periodic
evaluation of the program.

PROGRAM GUIDELINES:

1.

The approval of all tuition requests shall be contingent upon the availability of
funding.

Continuation of this program shall be the sole option of the City Council
All Full-Time, permanent employees of the City of Novi shall be eligible.

The Human Resource Director, prior to the date of enrollment, must authorize all
classes.

All payments under this program are on a reimbursement basis and
documentation of fees and a minimum grade of *C" are required prior to
reimbursement,

All classes must relate to the employee's current position or a future position to
which the employee might be promoted.

Reimbursable costs may consist of tuition, related fees, textbooks and other
charges which are required for completion.

Classes must be taken at an accredited educational institution.

Administrative Staff $3,500 per fiscal year
Novi Fire Fighters Union $3,500 per fiscal year
C.O.AM. Union $3.500 per fiscal year
M.A.P.E. Union $3.500 per fiscal year
P.O.L.C. Union $3,500 per fiscal year
Clerks/Dispatchers Union $3,500 per fiscal year
M.A.F.F. Union $750 per fiscal year

The last day of the semester during which the class is taken shall determine the
fiscal year against which the tuition payment is credited

The City will use the prevailing I.R.S. guidelines to process payment.

In the event the employee terminates employment with the City of Novi within
one (1) year from the last day of the semester during which the class was taken,
the employee shall reimburse the City of Novi for such payments by having the
amount deducted from their final paycheck(s).
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CiTY OF NOW!

Welcome to

OPEN ENROLLMENT

TABLE OF CONTENTS The City of Novi is commitied to offering you a varisty
of haaithcare options to protect you and your eligible
. family members. For 2021, we will continue to offer tha
Memo from HE 2 D i b s L ~Hla A SN
Prority Health High Deductible HSA HMO, Health
Alliance Plan HMO, and Community Biue PPO pians

Enroiiment Steps. ... e 2] o o . L )
you are already familiar with. Details about each of
Eiigibility...... 4 these options are provided in this benefit guide.
Employee Contributions ........... o 5 The benefits you seiect during this open enroliment
period will remain in place throughout 2021 (unless you
Medical Benefits Comparison ......, ..B-7 have a qualifying event).
Medical Plan Options ................ . 8-11 The information provided in this benefit guide is meant
. to help you and your family choose the health care
Prescription Drug Coverage .. - 12-13 options best suited to your needs. Please be sure to
Coordination of Benefits . 14 reaq the benefit guide In.ItS gntlrety anld review each
option carefully. It contains important information that
DenalBene s 15 will help you make informed decisions regarding your

health care participation for the 2021 plan year. If you
Vision Banefits ... o 16 have questions, contact the Human Resources
Department at ext. 452

Flexible Spending Account .................... 17
During this open enroliment period you will have the
Additional Benefits ............ ... we.n.m 18 opportunity to:

, A=z D . . :
Employee Assistance Program il « Change your medical coverage selection.
Federai Laws ... . 20-24 « Enroll in the medica! plan of your choice if you

have previously waived coverage
Contact Information y : .25

o Enroll eligible dependents previously not
enrolled

« Walve medical covarage if you hava coveragsa
available through another source (Nota' if you
waive coverage you may be eligible for an oot-
ouf bonus)

Not2 that you and your eligibie dependants must 2ach

enroll in the same pian




MEMO FROM HR

A Message from Human Resources -

2020 has been g year Like ne other, \We have all worked trgether fo iReep the City meoving with wo veduction in
services, From owr frontline werkers, to those behind the scenes, our focus nos beew on providing our residents
and community members with the same exceptionnl customer service that they have been used to for years. we
will continue to do owr best o, wilnile eaiing for each other as well. wWe are all fortuoante to work for such a great
commmnity.

AS wE ADDYOACA 2O2L, TS LS the Hlone mf year when LD, O an'\J 25, CA A5585S, and perhaps chanoe Howe

neattheare eptions for the next calendar year. Wwe are pleased to contlnue o o 15;' Wou and Lot {ami Les the same

truasted healtvicnee that piow have velied upon for. Please vead further to see the b Mﬂwmb «fhv zach plawn.

This year we eolledd ok 2 new proces 5 for Open. Evrollment, E‘/‘/t‘“ﬂc’,e NovLoator, a customizas, on-line portal

e

ve efficlenk, maarLAL LE 20SLey o see Al compAi e Houy ’Uﬁweﬁ‘t OPELONS,

He ew_‘,L 1, oLl
DE ULl L

e neavd Lowr Fzedback 200wt the paner farves: and e slimingted them!
Y ,

Renev gy, Opene Evuolawgnt [5 82 onlig oané duing Sne veay ':'mt Oy
Jj < < 2
slectiong, wnlzzs Low oy e 2 aualituiean 2, eak (Sndnse tn fan thy skac
J v < e
fan Avsoree, Loss of suousal coveyang, ghe

Lastiy, please stay) tuned taroughout the 12y 49-. i‘«‘yt.ptﬁuif prooins, t2aa challenses, and various o
Y , . 2

remertunities offered t'm_"uﬂn DLy EV‘/LTAQI ee ang Enaiane, t Covmitige. \We would AnDpreciate Yoy
! [ i &)
f2zdlonerR Aot Procran

S0, vlease tare sove theg £o oyl

awsstions or need heln g
4

Frome viowy Fodn Resouwrces Team. - W2 vish o and vowr fanddlies a wwu,g, neacetud, and 3ate 2oL,
. Z : :




1 SO C

Open Enroliment Process—What Do | Need To Do?

Familianze yoursaif with 2acn banafil plan oghion.

1sider your health

care ne2ds. Think about the health cars needs that you can anticipate for

your;alF and your coverad family members in the coming year.

Detarmine how much to contribute to your Health Savings Account or
F ccount. Please note that the annual limit for

exible Spending

2aithcare flexibie spending accounts will be 52,750 in 2021

5 Review your Beneficiaries. Now is the best time to make sure you have

your beneficiary information up to date for both life insurance and

retirament plans

6 Ask Questions If your have guestions about your benefit plan options
eam at ext. 452

contact your HR T

7 Make your annual earcliment election in the NEW Employee Navigator systam by December 4

2020

=orms

Important Dates to Remember

November 9 Open Enroflment starts
December 4 — Open Enroliment ends

January 1 - Benefit effective date

Do | need to complete an open enrollment form?

No, this year you wiill make your annual elections on the NEW Employee
Navigator site.

Once your ogan enroliment elections have been submitted. you will not be
permitted {5 change your benefit elections unless you experience a
qualifving event. To modify your elections after a qualifying event, you
must contact Human Rasourcas within 30 days of the svent
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ELIGIBILITY

Eligibility / Waiving Coverage

If you have new dependents, keep in mind that you
must enroll them within 30 days of their eligibility. If
you fail to do so, they will not be eligible until the
City’s next open enrollment period.

Dependent Eligibility

It is your responsibility to notify HR
within 30 days if a dependent
becomes ineligible under the terms
of the plan (for instance, a child
who reaches 26 years of age or if
you divorce). These dependents
may have continuation rights for
health coverage under the faw
known as COBRA. If you do not
notify HR within the requirad
tmeframe, the dependen: may be

teft without coverage under our pian

oramiums and/or claims paid for
tnat ineligibie dependent




EMPLOYEE

CONTRIBUTION

Monthly Employea Cost lonthly City of Novi Costs
o . BCBSM ;o 5 8CB83M
o 0 y 5—4‘3 4
Priority HAP c84 Priority A cBa
5143.62 3613,21 4 5503 24
52079 58 5330.34 3413 74 51,158.74 37
Fami $32%.48 S3r3.44 shZapY 51.2 L 52

|

| Opt Out: If you
choose to waive

medical coverage

| offered through

| the City of Novi,

you will receive

| $175.00 in your

| first paycheck of

! each month. |

e d T e e ]

Premium Conversion




CITY OF NOVI

MEDICAL BENEFITS [
COMPARISON

—

ITEM

PRIORITY HEALTH

EMPLOYEE ANNUAL CONTRIBUTION

T -
Two Parson

Family

CALENDAR YEAR DEDUCTIBLE

Individual

Family
COINSURANCE

Indwvidual

Family

ANNUAL HEALTH SAVINGS ACCOUNT

Individual
Two Person

Family

Individial

Family

Individual

Family

tme Madimum

HOSPITAL SERVICES

Hosotal Room &
30a°

HMO HSA HAP HMO BCBSM COMMUNITY BLUE 4 PPO
In-Network Qnly In-héer:'l.:ork In-Network Out-of-Network
51,539 84 51,723 44 $2 094 72
33,476 16 33 964 08 $5,024 38
$3.881.52 54,481 28 $6.286.08
$1400 $500 31 000
None
$2,800 $1,000 52.000
100% for most services (UL r’o_r TOSt 80% 80%
services
$1,050.00 N/A N/A N/A
$2.100.00 N/A N/A N/A
$2,100 00 N/A N/A N/A
CALENDAR YEAR COINSURANCE MAXIMUM (Does not include copays)
$800 $2,000 34.000
Minimal
$1,600 $4,000 $8.,000
CALENDAR YEAR OUT OF POCKET MAXIMUM (Includes deductible, coinsurance and copays)
$8,900 56.600 $6,350 $12,700
$13,800 313,200 $12 700 $25.4C0
Unlimited Unlimited Uniimited Untimited
100% after deductible 106% 80% after deductible 50% after deductible
1007 after deductible 100% 80% after deductible 60% afier deductible

CiEgnosin X-Ray &

Outpatznt and Homa

o

Allzrgy Tasling X
Trarany

o et
CONDDrACYC Zars

1207% aftar deductible

100% after deductbla

105% after daductible
100% after deduciible
133 anter deduciible
100% after deductble
13C% after deductible

126" after deductible

3350 sopay

120%

520 copay

$22 copay
Not coversd

100%

3150 copay

20% after deductibie

$20 copay
30% after deduyctible
100%
120%
320 copay

0% after deductibie

$150 copay

50% after deduchbis

50% aftar dJeductible
8% afler deductible
80% after deductible

52% after dedtctible



MEDICAL BENEFITS

COMPARISON

ITEM

PREVENTIVE SERVICES
Routine Physical Exams
GYN Exams

Weall Child Care
Immunizations

Routine Pap Smear
Routine Mammogram
MENTAL & NERVOUS
inpatient

Outpatient
SUBSTANCE ABUSE
inpatient

QOutpatient

OTHER SERVICES

Prasciipton Drugs

Ambuiance Services

Durasie Medical =quipmen:

2rssthetics and Orthotics

Home Health Carzs

PRIORITY HEALTH
HMO HSA

In-Network Only

100%
100%
100%
100%
100%

100%

100% after deductible

100% after deductible

100% after deductible

100% after deductible

$10/%40 copay (includes
contraceptives) after
deductible

90-day supply available
through mail order for
two copays
100% after deductible
100% after deductible

100% after deductible

100% aftar deductible

HAP HMO

In-Network Only

100%
100%
100%
100%
100%

100%

100%

$20 copay

100%

$20 copay

$10/%$20/$40 copay
(includes
contraceptives)
90-day supply
available through mail
order for one copay

100%
100%
100%

100%

BCBSM COMMUNITY BLUE 4 PPO

In-Network

100%
100%
100%
100%
100%

100%

80% after deductible

$20 copay

80% after deductible

$20 copay

Out-of-Network

Not covered
Not covered
Not covered
Not covered
Not covered

60% after deductible

60% after deductible

60% after deductibie

60% after deductible

60% after deductible

$15/$30/%$80 copay
Non-Network pharmacies are reimbursed 75%
less the copayment (includes contraceptives)

90-day supply available through mail order for
one copay

80% after deductibla

80% after deductible

80% after deductible

80% after deductible

80%, after deducuble

80% after daductible

80% after deductibis

80% after deducticle



- MEDICAL PLAN
- OPTIONS
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Here 5 how the gian works: Once you enroll in the Priority Health HMO plan, you must open an H3A at a

nking institution of your choice and provide HR your account and routing numbers for direct deposit of City
contributions to \/Oun HSA The City will contribute $1,050.00 to your account if you have single coverage or
$2.100.00 if you hava two-person or family covarags over the coursa of the calendar year. Tne City will
make an initial contribution of $525.00 (;m:ue coverage) or 51,050 0C {r~vo-person or family coverage) in
January. Ther r“am'ng contributions will be paid out in 8 equal installments {the first pay period of each
month) from July to December. As an additional means of saving for now and into retirament, you can also
maks per pay pre tax contributions to the account, up to the following annual limits:

Single 2-Person or

Coverage Family Coverage

Maximum Allowable

Contribution per Year $3.600.00 $7.200.00
_City‘s Annual Contribution}$1,050.00 $2,100.00
Your Maximum Annual $2 550.00 $5.100.00

IContribution

[Catch Up Contribution for

Employees over Age 55 $1,000.00 per year $1,000.00 per year

L e y=2ar, you can use your H3A funds far paymant or 1o
Any runds you do not use during the y2ar will ramarin in your ascount and conting2 to
I3 oW -Md and maﬁag d By you 50 you can keep the account, aven if you isave

£ tne ity Employees have 60 days from hire or election to provide banking
|nformat|on or they will forfeit the City's HSA contribution.

TRIPLE TAX ADVANTAGE - #—

-

~tars made on a fax-

2

tment earnings on account balances ars not

S
subject to taxation

» Azcountwitndrawals for guaiifying healthcars
2xgenses ara not subject o taxation. -



MEDICAL PLAN

OPTIONS

Important Features to Note About Priority
Health HMO Plan

an HA 0. You and =2ach coverad family
act a PCP and that PCP wili

+ Each family membar may select a different PCP

» Cara must be provided within the network of
physicians. hospitals and other medical providers
There is no coverage when using non-network
oroviders, except in emergency situations

» The full calendar year daductibie must be satisfied
before any benefits will be paid (except for
oreventive benefits, which are paid in full and are
not subjact to the deductinle). This means that you
pay for all services. including prescriptions, until
you have met your deductible

« Prescription drug copayments will apply after the
deductiole has been satisfied. The copayments
are $10 for generic drugs and $40 for brand name
drugs

» Please refer to the Priority Health benefits
summary for details about othar plan faatures

< oo

Important Features to Note About Health
Savings Accounts

You must be enrolled in a qualifying high
deductible health plan to estatiish a H3SA  You
cannot also be enrolled in any cthar non-huign
deductible pian at the same time (such as a
spouse’s plan, Medicarz, Medicaid or aven a
flexible spending account)

If you use your HSA funds for non-qualifying
healthcare expenses, you will be subjact to
normal income taxes on the amount of the
withdrawal pius a 20% excise penalty

You cannot use your HSA to reimburse yourself
for over-the-counter medications (except insulin)
unless they are prescribed by a physician

Each year, you will receive forms from vour
banking institution indicating the total of deposits
made into your account and withdrawals mads
from your account. These amounts must be
included on your annual tax return

If you have funds remaining in your HSA upon
your death, those funds may pass fo your
soouse or dependent children on a tax-free
pasis




CITY OF NOVI

MEDICAL PLAN

OPTIONS

Health Alliance Plan (HAP) HMO Plan

Hea%‘.h M g sensfits ars providad witn minimal copayman's

and no annual deo‘:xcti’of,. Mo claim forms ars necessary for treatment fumishad by a nefwork providar
riow ver, in order to recaive these benafits, you must select. enroll with and raceive all services from a Primary
Care Physician {PCP) from the iist of health care orov.de, nthe network

At enroliment, you and your family membders sach selact a PCP in the natwork who will perform, arranga or
authorize all madicai treatment. Tm.s inciudes tests and rafarrals to speciaiists when necessary.

Most services are covered in full (subject to applicable cooayments) as long as your PCP authorizes that

medical cars. Any services that hava not been authorized by your PCP will not be coverad. If you wish to
change your PCP. simply contact HAP Member Services at 1-800-422-45841 for directions.

HAP HMO Plan Highlights:
« $20 office visit copay
» $20 urgent care facility copay
+ $50 emergency room copay
» Retail Rx — 310 generic / $20 brand name / $40 non-formulary brand

« Full coverage for preventive care services without copayments or dollar limits

A SPECIAL NOTE FOR WOMEN:

Undar HAP, you may visit any participa -‘mg OB.GYN witho
Sumay sze your O3/GYM without a referral for tha o

Sanvices

mammaogirams,

» Dragnosis and treatment of cystitis and ather minor infections
during oragnancy:

i fexams and non-surgcal reatment of gynascolsgical disorders, and
3y J

b
H

A~
COOGIC

+  mosoital admussion for delivary



MEDICAL PLAN

OPTIONS

Blue Cross
BCBSM Community Blue PPO Plan ' 3‘3&%‘;&?”

YWith a Praferred Provider Organization (PR0) plan. you have comglete freedom (o see any medical provider
of yaur choice. [f you choose doctors and hosoitals within tha BCB3SM PRPO network, your out-of-pockat costs
ars iower than if you use other providers. BCBSM maintains a proprietary network of providers. This is the
largest statewide network of hospitals and primary and speciaity care physicians, with a national network of
providers also available to you.

The PPO4 plan requires an annual deductible of $500 per person/$1.000 per family in-network and 31,000
per personi$2,000 per family out-of-network. The plan provides coverage at 80% for most in-network
services and 60% for most out-of-network services, after deductibles are met.

Thesa ars some of the highlights of the plan when you uss a participating provider in the PPO network

BCBSM — Community Blue 4 PPO

o $20 office visit copay

$20 urgent care facility copay

$150 emergency room copay

Retail Rx — $15 generic / $30 brand name / $60 non-formulary brand

Preventive care benefits include (but are not limited to):

+ Routine physical exams

+ Gynacologicai exams

» Wall baby'chiid cars

» Immunizaiions

» Routine pap smear

»  Prostate-specific antigen (PSA) tast

Preveniive services are covered at 100% without any cost
sharing o7 annual l|m|ta




PRESCRIPTION DRUG

COVERAGE

Priority Health HMO HSA

@ PriorityHealth

~ Nddgealanty
cooay for a 30-day supoiy |

aoply aftar you have ma:

A nomea delivery sarvice for maintenance meachcaticns |

ccocayments for a 90-day supoly of medicau NS Wit
drugs. You can obtain the mail servica forms from HR

Generic Drugs

Understanding the advantages of generic medications as compared with more expensive brand
name medications can help you effectively lower your prescription drug costs.

Generic medications contain the same active ingredients and deliver the same therapeutic effects
as their brand name counterparts. The big difference between generics and brand name drugs is
the price. Generic drug costs are between 40% to 60% less than brand name drug prices.

Plus. with generic medication there is no compromise on quality. The Food and Drug
Administration holds generic drug manufacturers to the same stringent standards as brand name
drug manufacturers.

Under each pharmacy benefit plan, you will automatically
recelve the generic equivalent unless:

« There is no generic equivalent available

+ The doctor writes "dispense as written on your
prescription, and the drug is aoproved by the heaith
plan.

» You specifically request the brand name drug and
are willing to pay the differenca betwsaan tha brand
name drug and the generic drug. v addiion to the
copayment.




PRESCRIPTION DRUG

COVERAGE

P Blue Cross
) @ Blie St
HAP and BCBSM = / =

Most oharmacies particioate with HAP and BCB3M and you can fill a 30-day prescription for the following

Type of HAP HMO BCBSM Community Blue 4 PPO
Prescription Copay per Prescription Copay per Prescription
Ganaric Drug $10 $15

Brand Name Drug $20 $30
Non-Formuiary n
Brand Name Drug 2L %60

As prescription drug costs continue to rise, all carriers ragularly monitor the use of certain medications to
ensure members receive the most approoriate and cost-effective drug therapy available. Some high cost
drugs may require prior authorization before being dispensed; and, depending upon the drug. you may be
required to first try a lower cost drug before being prescribed the higher cost alternative. The lower cost drug
might be an over-the-counter madication.

Keep in mind that drug formularies change from time to time as new drugs come to market. If you are refilling
a script and you see that the copayment has increased frem $20 to $40 or $30 to $80, it is because your
medication has become non-formulary. If this happens, you should ask your physician if an alternative
formulary drug is available to you. Also, pleases nots that the formularies at BCBSM and HAP are different

MAIL ORDER PROGRAM

Both BCBSM and HAP offer a mail-order prescription plan so that you can obtain up to a 90-day supply of
maintenance medications for two copayments Your prescription order will be mailed directly to your home
via UPS or first class mail. You may want to consider this convenient and money-saving option

Maintenance medications are those taken on a regular or long-
term basis. For example, the following conditions may be
treated with maintanance medication: high blood cressure
ulcers, arthritis, heart or thyroid conditions, emohysema and
diabetes. To participate have your doctor write you a 30-day
prescription by requesting a mail ordar form from HR or it is
aiso available on the eWab. Once completed. the form should
be maiied with your copayment and original prescription to
BCBSM or HAP for processing.




- BCBSM
_ COORDINATION OF BENEFITS

v Please be aware that all tvo person and family participants of the Community Biue plan
will receive a “Coordination of Benefits Subscriber Questionnaire”.

v The purpose of this questionnairz is to determine if any member an your medical contract
is covered under ancther group health plan.

v If this questionnaire is not returned to BCBSM and a claim is received, the claim will not
be paid. The claim will be pended (held by BCBSM)

<~ BCBSM will then send another questionnaire to you with a request to return it within 15
days. or claims will be rejectad

v If the second questionnaire is not returned to BCBSM within 45 days from the day the
claim is received, the claim will be rgjected.

Y ou and/or your providar will be advisad that the rejection is due to your failures to retumn
the compieted questionnaires

< If the questionnaira is then raturnad completed. you must resubmit any claims that have
been rgjectad for manual processing

You will racerve this questicnnaire annually from BCBSM

Plsase compiete the guestionnaire and raturn it promptly to BCBSM to avoid any ciaim

crobiems.

If you have any questions ragarding the questionnaire or coordination of benefits
procedure, please contact BCBSM customer service at 1-888-800-7580.



DENTAL

BENEFITS

Dental Benefits

. ot ¢ 2

b oy e o [T PPIE- e e I o S S e . i e PR e
13 ars covearad thiough Daita Dantal, Elgibie 2anefits under the plan include

Type 10 Diagnostic and Preventive Services, suzh as oral examinations, cleanings, fiuorids
ireatment. space maintainers and x-rays

Type 2. Basic Restorative Services, such as filiings, pericdontics, endodontics, crai surgary
canal therapy, extractions and crowns

Type 3: Major Restorative Services, such as bridges and dentures

Type 4. Orthodontic Services

T ha canefits are paid as follows:

e Type tat75%

=

. Tyoe 4 at 55% . §1 500 lifstime maximum

The anpual maximum denefit per insurad is $1.000 on Type 1-3
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BENEFITS
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FLEXIBLE SPENDING

ACCOUNTS

n 5‘,“.\“

Important Note: If you ars
enrolling into the Priority Haalth
HMO and are also enrotling e
an HSA, you may not also
enroll Into a FSA for Health
Care expenses except for
“Limited Purpose” {dentat and
vision expense only). You may
still enroll in a FSA for
Dependent Care expenses

Tha haalthcare FSA plan will carry sver up SS of any amouni ramaining unused in your accownt as of the 2nd of !
olar year (December 31 20201 The amount remaining unused as of the end of the plan year is the amount (if any} (aft
1IN yoLr ESA account after all el!gvble Aealth care e«penses nave been rembursad and the claims ueadl ne for th~ oia

{o8n3as in vL,”f‘ durng the ent;ra D‘::ﬂ year to win :;“ itis varwd Jvar Aﬂ/ wused amount rama"\'r“g nms

1}

This orovision means hat you w00t have 13 iy o ‘“eﬁc‘ down all of tha moray 10 yous neaihcare FSA as you approash

L

the and of the yaar f2X ofan y2ar with Ao genaity  Your carryover amas

o8 added ¢ your elactinn am ' : d tha will 02 the amount avadania o you in the naw y2ar

Eligible Healthcare Expenses Eligible Dependent Healthcare Expenses
» Eligible Over-the-Counter Expenses e Child care {(daycare / preschool |
*  Decuctiblss copays doctor s office and cinic ® Before / after school cars
ETE » Daycamps
* Rouline prysicai exams e In-service days (no schooi;
e Mantal neaith / substancs abuss sarvices » Schooi nslidays  sacation
* Visicn zars jlasses and conacts; » Trarsportation
= Dental expenses
‘D




ADDITIONAL
BENEFITS

eferrﬁd Comp Pian- Pr=-tax \.aL;i

itis $19,500 (2 '“7‘; A
r2 availabla, as wali
C3sinie o manage you
chone.

income ‘AN/;W;;?"OL.‘ are unablz to wark due r; o‘r \/xoun. M SR e gan | Selieelie oavmgs R .
liness m'hpégjmeotvor'oomg sxpensas. If you ¢ Ll/aii‘:\/ Secion B pkfis c7al a0IENOF GerpaLl A IdS, Hod
amefite Nonne e i o :: © may start with as ||ttle as $15. Payroil deduction is
oenefits becoms payadie after 8 months of disapility. -0\

Your LTD covsrage will insure 0% of basic monthly '

2amings up to 54,500 per month. AFLAC - Supplemental Insurance — Available plans
s of this Insurance, you will be inciuds but not imited to short term disability, cancer
considerad disablad if you are unable to parform the protection, accident protection and hospital |n‘de,..mt/

bstantial an T O R A Contast HR to raview a brochure or contact Mary
e ' Hes of your job dus o ' 517 416-7728 or

‘ lnass P ‘ﬁ : . - fhomas at {

njury or liness tai di Sa"" ty bensfits arz also m3_thomas@us.aflac.com.
available in sc ircumstances. Long term disability =
benefits arz for up ?0 five years Plzase rafe
to your vqr‘ i C“v—vag. which is focated on
ayYeb for detaiis Ut this imoortant benefit

For the purpcse
53

Other Benefits

Wellness & Engagement




EMPLOYEE

ASSISTANCE PLAN

Travel Assistance and Identity Theft protection services

Emergency .

Medical referral

Medjcal . Medical monitoring
Assistance . Medical evacuation
. Regatriation
> Traveling companion assistance
° Dependent children assistance
. Yisit by a family member or friend
° Emergency medical payments
. Return of mortal remains
Pre-Trip . wisa and passport requirements

Information Inccuiation and immunization requiramants

. Coreign exchange rates
. Embassy and consular referrals

Emergency . Medication and 2yeglass grascrigtion assistancs
gerspnal . Je=ncy fravel arrangemeants
ervices . Emergemc‘_./ cash
L
L]
Identity .
Theft
Assistance
-
1S
.

Zall 1-800-243-6108 !

2% 202.331-1528
icns 202-828-5885

T’ o
Traval Assista

GLD-0901

NJ

Ability Assist Counseling Services
The Hartford's Ability Assist® Counsaiing
Servsices. offered by COD‘.,{)S/C(‘;‘Q‘ taks
the complexity out of benefits when lifa
tn‘ozvs you a curva. From Everyday
ssues like joo p‘a sures, relalionships

i~y
T
7 &

For more information, call
1-800-96 HELPS o¢ visit
www . GuidanceResourc

23.com
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CiTy DF NOVH

FEDERAL

Important Notice from The City of Novi
About Your Prescription Drug Coverage and Medicare

twhara you can fadil Tais notice has intormation abou’ your curren:
f Noviand abow your ootions under Medicare's prescription drug Sevsrags
whether or Aot you want to join a Medicare drug plan. If you arz consider:ing ;oinirg

a2

you should compars your cu 'th co‘/erage including which drugs are covered at what cost, with the coverage and zosts
of the olans offering Medicara prescription drug covarage in your area  Information about where you can get heio th maxs
decisions aoout your orescription drug coverage 1s at the end of this notice

2 ars two imgortant things you nead [0 Know about your current coverage and Meadicare's prescription drug

coverage:

23criohion drug coverags became available in 2006 to everyone with Medicare. You can get this covarage

fyou join a Medicace Prascription Drug Plan or join a Madizars Advantags Plan (like an HMO or PPO) that offars
prescription drug coverage. All Medicars drug plans provide at ieast a standard level of coverage sat by Medicars
Some plans may also offer more caverage for a higher monthly pramium

2 The City of Movi has detarmined that the prescription drug coverage offerad by the City of Novi Plan is. on avsrage
for all plan participants, expectad to pay out as much as standard Medicare orascription drug coverage gays and is
therefors considerad Creditable Coverage  Bacause your axisting coverage s Creditable Coverage, you can k2ep
this coverage and not pay a higher premium (a penalty if you latar decide to join a Medicare drug plan

When Can You Join A Medicare Drug Plan?

You can join a Madicars drug oian when

Decemoer 7"

.
a4
oy
=
o,
~Z
O
i
=
Q
3
0
‘<
ﬁ
C >

Howavar if you lose your currant credifable prascristion drug sovarags, throug
2rgitle for a two (2 month Spacial Enrolimant Period (SER) o

What Happens To Your Current Coverage If You Decide to Join A Madicare Drug Plan?

1 olan. your currant City of Mowvi covarags will not o2 affeciad

lr\/Oq decida

and do nctatact Madicare D coverage  Impact — your Ciaims




FEDERAL

Winan Will You Pay A Highar Pramium {(Pznaity) To Join A Madicara Drug Plan

covarage your monthly pramium may go Lo
n that you did not have that

Mithout crady! aom cover your premium may consisiantly be al
i 1375 higher than the Medicara base beneficiary premium You may have o pay this higher pramiur fa penaity!
ong as you nave Medicars prascription drug coverags In additicn, you may havz o wait until the following Movamaer to
om

ff you go 83 coninuous days or longear with

by atieast 1% of tha Madicars 0352 beneficis
rage For axamole, if you go ninglean mont

)

3

[¢

For More Information About This Notice Or Your Current Prescription Drug Coverage

Contact the Office of Humanr Resources af (243} 204-2150 or 2151 for further information. NOTE: You'll get this
nofice each year You will aiso get it befors the pext period you can join a Medicars drug plan. and (f this coverage
througn The City of Nowi charges You also may raqguast a copy of this notice ar any tme

For More Information About Your Options Under Medicare Prescription Drug Coverage...

More detailed information about Medicars pians that offer prescription drug coverage is In the "Medicars & You'
handbook You'lt get a ooy of the handbook in tha mail evary year from Mad.care  You may also be contactad i
oy Medicars drug ¢

For more information about Madicare prescription drug coverage:

. Visih www medicare. gov

your 3tate Health Insuranca As:
= X You' haraboox for th

o Cali 1-300-MzOICARE {1-370-53

Vs
IF

ToyOu mAays
infornation a

e ETTN 4 .
A Fo] B

Remember: Keep this Creditable Coverage notice. If you decide to join one of the
Medicare drug plans, you may be required to provide a copy of this notice when you join
to show whether or not you have maintained creditable coverage and, therefore, whether
or not you are required to pay a higher premium (a penalty).

Date: October 15, 2020
Name of Entity/Sender: City of Novi
Contact--Position/Office: Human Resources
Address: 45175 10 Mile Road
Novi, Ml 48375
Phone Number: 248.347.0452



CITY OF NOVY

FEDERAL

2 AMD HOW

TION

PL:AS‘: R:V‘FW T CA? FULLY

The Health Plan is committad to protecting the confidentiaiity of aﬂ/ heaitn information we collect about you. This Notice

descripes how the Heaith Plan may use and disclose your protec d haalth information” (PHI) - including genetic

information. PHlis any information created or raceived by a heal h care provider, health plan, amployer or health cars

clzarnghouse that raiates o your past, prasent or futurs physical or mantal heaith or condition, or provision of or

uaym nt for heaith care  PHi s information that either identifies the individual or may reascnably be used to idenrtfy the
drardual

=mpioyees of the plan sponsor who administer and manage this Health lan may use your PH! only for appropriate plan
purposes (such as for payment or health cara operafions), but not for purposas of other benefits not provided by ‘his
plan and not for employment-related purposes of the plan sponsor These people must comply with the same
requiremems that apply to the Heaith Plan to protect the confidentiaiity of PHI.

The i—‘oal?h Plan is raquirad by the Heaith Insurance Portadility and Accountability Act (HIPAA) to provide this Notice to
you is notice is effective October 1, 2020, Additionally, the Health Plan is required by law to:

= maintair the privacy of your “protectad health information” (PHI), and

s orovide you with a Privacy Notice of its legal duties and privacy practices with respect to your PH! and

» ollow the terms of its Privacy Notice that is currently in effect,

sarves the right to change the terms of this Notice at any time and to maksa the revised Nctice
I PHIthe Health Plan ma'r‘tamo 2ven PH! obtained orior to the effective date of the revisions  if
its ‘mHCQ we will post the ravise pay which you may then raquest a writtan cooy of a ravisaed

rom the Privacy Officer hs“nd "‘ ne 2nd of this Notice

USES AND DISCLOSURES OF PROTECTED HEALTH INFORMATION (PH!)
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» The right (o reasonacle raquests o raceivs confidential communications of protected health information
alternative means or at alternative iocations

e Therght{o and cogy your prataciad heaith informaton

act
e Theright to amand your proiected health information
e Theright to raceive an accourztmg of non-reutine disclosures of protected health information
» We have the odligation to provide and you have the rignt to obtain a paper cooy of this notice from us at leas!
avery three yaars

GENETIC INFORMATION NONDISCRIMINATION ACT (GINA)
The Genetic Informanon Mondiscrimination Act of 2008 (P L 110-233, 122 Sta 831} also referred tc as GINA. is a

f law that proninits discrimination in health covarage and emoloyment based on gensatic information
Pres i ant signad the actinto faw on May 21 2003

(%)
Q
42
£
o

f AN

GIMA genaraily pronibi's discnmination in nealth covarage and employmant on the basis of gensuc information  GINA

together with already existing nondiscriminanon provisions of tne Health Insurance Portability and Accountaniliny Act
surars or healih plan ad: from raquiashng o requinng genstic informaiion o7 an

dual's famil

: 'o:t* neaktn |

isions ragarding coverage, rates, or orasxisting
genatic information for hiring firng or gromotion

GRIEVANCZ PROCEDURES

YAy §

frran ~ TP
WNMUISN COoOMmD RN win

VL havs the mg
n & Human Sarsic
dures of our affic

iy of Now
7
uma

an Rasources

175 13 Mils Road




CITY OF NDVI

CONTACT

INFORMATION

Human Resourcaes Department i M

City of Novi
243-247-0452

Gailagher Benefit Services, Inc.

248-203-0625 G
800-201-7079 Gallagher Benetit Senaces Inc
Mzadical

Priority Health o
Customer Service 1-300-445-587 © riorityrcain

www priontyhealth com

Meadical

Healih Alliance Plan (HAP) _ﬁmﬁa
Customar Service 800-422-4541 -

WWW nap org

Medical

Blue Cross Biue Shield of M| (BCBSM) @ Biue Cross
Customer Service: 800-637-2227 4 w
Wity bebsm.com

Dentai

Deijta Denta]

Customer Service Number' 1-800-524-0149 © DELTA DENTAL

www deltadental com

Healthcars Flexible Spending Account and Dependant Care Flexible Spending Account .
Varipro | ¥ Varipro.
Customer Service 800-734-3412

Wivw varipro com:members:

Life, AD&D & Long Term Disability

The Hartiord

Customer Service Number: 1-800-523-2233

W thenattford com |

Employse Assistance Plan (EAP)

24 hours a day/7 days a week for employees and family members

Abtity Assist® Counsaling Sarvices offerad by Camosych®

‘ i 23 11-302-954-3377) or visit waww GuidanceRasours
Vihe Register tad

i1 enter HLF902
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City of Novi - Brittney Alverson  243-735-551¢

Human Resotirces 248-347-0452 balverson@ecilycinovi org

numanresources@cityofnovi.org Gallagher Benefit Services  800-201-7070

Tia Gronlund-Fox  248-347-3272 Rax = 28854 0-6015

tgronlurdfox@cityofnovi.org Kelley A. Demiryan. Account Director 248-502-1102

Rebecca Craigmile  248-735-56.¢ kelley_demiryan@ajg.com

reraigmile@cityofovi org Sherry L. Landon, Account Manager  248-430-2798
SHaF, | T .

Tyresse Ferguson  243-347-0591 sherry_landon@ajg com

tferguseni@citycinovi arg Julie James. Claim Issues 243-683-33190

julie_james@ajg com
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Every effort has been made to ensurs the accuracy and completeness of the benefit descriptions contained
within this notice Howaver, this notice is not meant to be a detalied descrintion of your benefits Your official
plan documents cover your benefits in more detail Whenever there is a question of interpretation or
discrepancy between this notice and the official plan documents. the official plan documents will govern. This
notice in not intended to create nor to be construad as a contract between the City and its employess for any
maiter. including for the provisions of benefits described

This benefit summary prepared by

G
Gallagher

Insurance ' Risk Management ' Consulting
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